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DEPARTMENT OF EDUCATION 

Amendment and Compilation of Chapter 8-54 

Hawaii Administrative Rules 

May 10, 2019 

SUMMARY 

§8-54-2.4 is amended.

§8-54-3 is amended.

§8-54-3.1 is amended.

§8-54-9.1 is amended.

§8-54-9.2 is amended.

§8-54-9.3 is amended.

§8-54-9.4 is amended.

§8-54-9.5 is amended.

§8-54-9.6 is amended.

§8-54-9.7 is amended.

§8-54-9.8 is amended.

§8-54-20 is amended.

§8-54-21 is amended.

§8-54-23 is amended.

§8-54-25 is amended.

Chapter 54 is compiled. 
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§8-54-1

SUBCHAPTER 1 

GENERAL PROVISIONS 

§8-54-1 Statement of purpose. (a) All of

Hawaii's public school children deserve to be taught 

by teachers who are qualified to practice the 

profession of teaching. The provision of quality 

education for all public school children is a critical 

function of state government. The highest standards 

must be applied to the training of teachers, the 

screening of applicants for employment and the 

continued employment of teachers. Teacher standards 

strengthen the school system's accountability to the 

public by ensuring that qualified teachers are 

employed in the public school system. 

(b) The purpose of this chapter is to set the

standards by which public school teachers shall be 

licensed and relicensed. These standards shall be 

established by the Hawaii teacher standards board. 

[Eff 6/13/97; comp 7/18/98; comp 12/20/01; am and comp 

8/13/04; am and comp 10/27/11; am and comp 10/30/14] 

(Auth: HRS §302A-803) (Imp: HRS §§302A-801 to -808) 

§8-54-1.1 Authority. The Hawaii teacher standards

board shall administer the licensing and relicensing

process in accordance with applicable provisions in

chapter 302A, Hawai'i Revised Statutes, and the

standards provided in this chapter. No person paid

under the salary schedule contained in the unit 05

collective bargaining agreement shall serve as a

teacher in the department or a charter school without

first having obtained a license or permit from the
board in such form as the board determines. The

superintendent of the department of education and

charter school administrator shall administer the

emergency hire process in accordance with applicable

provisions in sections 302A-801-808, Hawai'i Revised

Statutes and the standards provided in this chapter.

[Eff 6/13/97; comp 7/18/98; comp 12/20/01; am and comp

8/13/04; am and comp 10/27/11; am and ren §8-54-1.1

10/30/14] (Auth: HRS §302A-803) (Imp: HRS §§302A-801 to

-808)
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§8-54-2

§8-54-2 Repealed [R 10/30/14)

§8-54-2.1 Applicability. Any action relating to 

the screening and hiring of teacher applicants by the 

department or charter schools shall be in accordance 

with the standards provided in this chapter. All 

licenses and permits issued by the board shall be 

renewable provided the licensee or permittee continues 

to satisfy the board's standards and the renewal 

requirements. [Eff 6/13/97; comp 7/18/98; comp 

12/20/01; am and comp 8/13/04; am and comp 10/27/11; 

am and ren §8-54-2 .1 10/30/14] (Auth: HRS §302A-805) 

(Imp: HRS §§302A-801 to -808) 

§8-54-2.2 Delegation of Powers. (a) The board

delegates authority to the Executive Director to 
complete the actions set forth in subsections (b) and 

(c). All delegated actions will be presented to the 

board at their next regularly scheduled meeting. 

(b) The Executive Director is authorized to

grant initial licenses, added fields and permits when 

the following criteria have been met: 

(1) All forms, tests and documentation for

meeting licensing and permit requirements

have been submitted by the applicant and

received by the board's office;

(2) Forms and documentation are complete;

(3) There are no professional fitness issues;

and

(4) All fees have been paid.

(c) The Executive Director is further authorized

to grant license and permit renewals when the 

following criteria have been met: 

(1) All forms and documentation for meeting

renewal requirements have been submitted by

the applicant and received by the board's

office;

(2) Forms and documentation are complete;

( 3) 

( 4) 

There are 

and 
no professional fitness issues; 

All fees have been paid. [Eff 10/27/11; am 

and ren §8.54-2.2 10/30/14) (Auth: HRS 

§302A-803) (Imp: HRS §§302A-801 to -808)
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§8-54-2.3

§8-54-2.3 Electronic capture of documents.

Electronic records of the board as may be certified by 
the custodian of records, shall constitute the 
official business records of the board. [Eff 8/13/04; 
comp 8/13/04; am and comp 10/27/11; am and ren §8-54-
2 .1 10/30/14] (Auth: HRS §302A-803) (Imp: HRS §§302A-
801 to -808) 

§8-54-2.4 License and permit fees. (a) The
payment of fees is a requirement for issuance of the 
license or permit. In the case of an approved payment 
plan for payment of license or renewal fees, interval 
payments shall be made according to the payment plan 
agreement and if in non-compliance may be grounds for 
appropriate action. 

(b) If a licensee fails to pay the license or
permit fees, the license or permit may be 
automatically forfeited until the licensee or 
permittee restores the license in a manner determined 
by the board. 

(c) Once a license or permit has been issued
there shall be no refund of fees. 

(d) When the board is fiscally able to apply a
discount for online applications and renewals, it may 
decrease the amount charged to the applicant, licensee 
or permittee for fee payments made using the online 
licensing system. The board shall specify the length 
of time the discount will be in effect at a regularly 
scheduled meeting. Nothing shall require the 
continuance of an online discount when the board 

determines it cannot fiscally do so. 

(e) The following fees shall be applicable
applying for a license or permit: 
Provisional license fee per year not more than 
Standard license fee per year not more than 
Advanced license fee per year not more than 
Permit fee per year not more than 
License application fee 

when 

$64 

$64 

$64 
$64 

$25 
Student Teaching Permit 
Adding a licensing field to an existing 

field 
Non DOE/Charter School name change 

no charge 
license, per 

$25 

$25 
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Late payment of license, permit or renewal fee 
Restoration fee 

§8-54-2.4

$25 
$25 

$300 SATEP Data Entry Correction Fee per error 
Registration Fee for Out of State Education 
Preparation Providers operating in Hawaii 
Review fee for each license field 
State Review fee for unit.s 
[Eff 10/30/14; am Si:.� 0 :> 2619 ) (Auth: HRS 
803) (Imp: HRS §§302A-801 to -808)

$500 
$500 

$1,000 
§302A-

§8-54-2.5 Approved payment plan. (a) As allowed
by the board, a licensee or permittee may elect to 
participate in various payment plans set forth by the 
board to pay license and renewal fees. 

(b) Failure to keep compliant with timely and
complete payments shall be regarded as failure to pay 
required fees for license or renewal and shall be 
grounds for automatic forfeiture of the license or 
permit. A person with a forfeited license is 
prohibited from engaging in the teaching profession. 

(c) The board may restore a forfeited license
under these circumstances if the licensee becomes 
current with all payments. Failure to restore in a 
timely manner as determined by the board shall cause 
the forfeited license to be terminated. A person with 
a terminated license must apply for a new license or 
permit and meet current application requirements. 
[Eff 10/30/14) (Auth: HRS §302A-803) (Imp: HRS §§302A-
801 to -808) 

§8-54-2.6 Hawai'i teacher standards board special

fund. All fees collected shall be deposited in the 
Hawai'i teacher standards board special fund 
established within the state treasury. All other 
monies received by the board as appropriations, fines, 
grants or donations shall be deposited in the special 
fund. The fund shall be administered by the 
department and used to pay the expenses of the board, 
including but not limited to, the payment of all 
operational personnel costs and reimbursements of 
board members for travel expenses incurred. 
[Eff 6/13/97; comp 7/18/98; comp 12/20/01; am and comp 
8/13/04; comp 10/27/11; am and ren §8-54-2.6 10/30/14) 
(Auth: HRS §302A-806) (Imp: HRS §§302A-801 to -808) 
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§8-54-3

§8-54-3 Definitions. As used in this chapter: 

"Accreditation" means a process for assessing and 

enhancing academic and educational quality through 

peer review. National accreditation informs the public 

that an institution has a professional education unit 

that has met state, professional, and institutional 

standards of educational quality. National accrediting 

bodies are approved by the US Department of Education 

to accredit teacher education programs. 

"Board" means the Hawaii teacher standards board. 

"Censure" means a formal or stern warning given 

by the board. 

"Charter schools" means public schools holding 

charters to operate as charter schools under chapter 
3020, including start-up and conversion charter 

schools, that have the flexibility to implement 

alternative frameworks with regard to curriculum, 

facilities management, instructional approach, length 

of the school day, week, or year, and personnel 

management. 

"Charter School Administrator" means head of a 

local school board of a Charter School. 

"Code of Ethics" means the contents of Appendix 

D, which describes the desired conduct of P-12 

teachers as members of the teaching profession. 

"Condition" means a qualification, restriction, 

limitation, or requirement imposed on the licensee or 

permittee that must be true or done. 

"Criminal action against children" means any 

crime involving minors deemed by the Hawaii teacher 

standards board to have a direct bearing on an 

individual's ability to serve as a teacher. 

"Cultural Growth and Development Plan" means a 

plan to develop the cultural and professional 

knowledge, skills and dispositions to effectively 

integrate Hawaiian ways of knowing, learning and 

teaching and increase instructional proficiency in the 

Hawaiian language, history and culture for an 

individual holding a special permit to teach in 

Kaia'olelo-Kaiapuni Hawai 'i, Hawaiian Language 
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Immersion, and Hawaiian Knowledge classrooms. The 
plan will be developed for the permittee in 
collaboration with the Office of Hawaiian Education 
and a Hawaiian Immersion educator preparation program. 

"Deny" means to withhold or refuse to grant a 
license or permit. 

"Department" means the department of education. 
"Educator Preparation Provider" means a teacher, 

school counselor or school librarian preparation 
program that meets the board's state approval 
performance standards and has been reviewed and 
approved in an approval process specified by the 
board. 

"Emergency Hire" means an unlicensed employee of 
a public school paid under the salary schedule 
contained in the unit 05 collective bargaining 
agreement. 

"Employer" means any public, charter, independent 
or private school which hires teachers, school 
counselors and school librarians. 

"Executive Director" means the executive officer 
of the Hawaii teacher standards board. 

"Experience" means contracted service in a P-12 
school setting in the license field and/or level 
required to grant a Hawaii license or permit. 

"Fee" means any monetary amount assessed to 
process, issue, modify, correct, or approve a license 
or permit. Fee also means any monetary amount 
assessed to process, issue, modify, correct, or 
approve a teacher education program; or to an 
institution for the processing or correction of data 
or information. 

"Felony" is defined as those acts which are 
criminal acts defined as felonies by the Hawaii 
Revised Statutes or similar criminal acts which were 
committed in other jurisdictions. 

"Forfeit" or "forfeited" or "forfeiture" shall 
refer to and mean the status of a license or permit 
that has been automatically cancelled for failure to 
renew the license or permit, or for failure to comply 
with the provisions of section 8-54-2.4. 

"Internet crimes" means internet crimes as 
defined by Hawaii Revised Statutes. 
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"License" means the document signifying 
recognition granted by the board to practice the 
profession of teaching. 

"Licensee" means the holder of a valid Hawaii 
teaching license. 

"Meritorious New Teacher Candidate" means a 
designation awarded to teacher candidates in states 
approved by the board who meet rigorous criteria in 
areas that have been shown to correlate with student 
learning gains; strong verbal skills; a high level of 
mastery of their subject matter; in-depth student 
teaching; and excellence in their professional 
program. 

"Misdemeanor" for the purpose of these rules is 
defined as those misdemeanor convictions that pose a 
substantial risk of harm to the health, safety or 
welfare of students, minors or others. 

"National Board Certification" means the 
voluntary advanced certification developed and 
administered by the National Board for Professional 
Teaching Standards. 

"Payment plan" shall refer to and mean a binding 
agreement on the licensee or permittee to make 
required payments in a timely manner to comply with 
license, permit, or renewal requirements. 

"Permit" means a limited duty special permit as 
defined by §8-54-9.6. 

"PRAXIS" means the set of tests developed and 
administered by the Educational Testing Service. 

"Private Employer" for purposes of teacher 
licensure refers to non-public employers of teachers. 

"Program" means a planned sequence of courses and 
experiences for the purpose of preparing teachers and 
other school professionals to work in pre-kindergarten 
through twelfth grade settings. Programs may lead to a 
degree, a recommendation for a state license, both, or 
neither. 

"Public school" means an academic and non-college 
type school established and maintained by the 
department of education or a charter school chartered 
by the board of education in accordance with law. 

"Reinstate" or "reinstatement" shall refer to and 
mean a determination by the board to allow a person 
who has met requirements set by the board to engage in 
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the practice of teaching following a license or permit 
suspension or disciplinary condition. 

"Renew" or "renewal" means a determination by 
the board, prior to expiration of a license or permit, 
to grant additional years of validity based on the 
number of years the license or permit is eligible to 
be renewed. 

"Reprimand" shall have the same meaning as 
"Censure". 

"Revocation" means loss of a teaching license or 
permit for not less than five years. 

"Sex offense" means sexual offenses as defined by 
Hawai'i Revised Statutes. 

"School Counselor" means a person whose duties 
are primarily promoting and enhancing the learning 
process within the context of academic development, 
career development and personal/social development and 
may also include the same definition as "teacher" for 
purposes of this chapter. 

"School Librarian" means a person whose duties 
are primarily administering the library media program 
at the individual school level and also includes the 
same definition as "teacher" for purposes of this 
chapter. 

"Specialized Professional Associations" or "SPAs" 
are national organizations that represent teachers, 
professional education faculty, and other school 
professionals who teach a specific subject matter, 
teach students at a specific developmental level, 
teach students with specific needs, or provide 
services to students. 

"State-approved teacher education program" means 
a teacher preparation program that meets the board's 
state approval performance standards and has been 
reviewed and approved by the board. 

"Superintendent" means the state superintendent 
of the department of education. 

"Suspension" means temporary loss of a teaching 
license/permit for not more than five (5) years due to 
a disciplinary action by the board. 
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"Teacher" means a person whose duties in the 
public school system are primarily teaching or 
instruction of students or related activities centered 
primarily on students and who is in close and 
continuous contact with students, and shall include 
but not be limited to classroom teachers, school 
librarians, counselors, registrars, and special 
education teachers. 

"Teacher Leader" means an educator identified by 
his/her employer who assumes formally or informally 
one or more of a wide array of leadership roles to 
support teaching and learning. 

"Terminate" or "Terminated" or "Termination" 
shall refer to and mean the status of a license or 
permit that has been automatically cancelled for 
failure to timely restore a forfeited license or 
permit. 

"Unit" or "professional education unit" means the 
college, school, department, or other administrative 
body in colleges, universities, or other organizations 
with the responsibility for managing or coordinating 
all programs offered for the initial and advanced 
preparation of teachers and other school 
professionals, regardless of where these programs are 
administratively housed in an institution. The 
professional education unit must include in its 
accreditation review all programs offered by the 
institution for the purpose of preparing teachers and 
other school professionals to work in pre-kindergarten 
through twelfth grade settings. 

"Valid license or valid permit" means a license 
or permit issued or renewed by the board after all 
criteria set by the board have been met and authorizes 
the licensee or permittee to engage in the teaching 
profession. 

"Warning" means an admonition relating to a 
violation of the Code of Ethics that the board deems 
not warranting a censure or other disciplinary action. 
[Eff 6/13/97; comp 7/18/98; comp 12/20/01; am and comp 
8/13/04; am and comp 11/9.J.07; am �nd comp 10/27/11; am 
and comp 10/30/14; am S'ff' 0 5 ZOl, ] (Auth: HRS §302A-
803) (Imp: HRS §§302A-801 to -808)

54-12 



§8-54-3. 1

§8-54-3. 1  Penalties. (a) Any person who engages
in the profession of teaching as a classroom teacher, 
school librarian or school counselor in a public 
school without first being issued a license or permit 
shall be fined $500 per school year. 

(b) Any employer who knowingly or intentionally
violates this chapter by employing an individual as a 
public school classroom teacher, school librarian or 
school counselor who does not possess a valid license 
or permit may be fined $500 per school year. 

(c) All fines collected shall be deposited into
the Hawai'i teacher standards board special fund. [Eff 
6/13/97; comp 7/18/98; comp 12/20/01; am and comp 
8/13/04; comp 10/27/11; am and ren §8-54-3. 1 10/30/14; 
am SEP O 5 2019 ] (Auth: HRS §302A-808) (Imp: HRS 
§§302A-801 to -808)

§8-54-4 Repealed [R 10/30/14) 

§8-54-5 Repealed [R 10/30/14)

§8-54-6 Repealed [R 10/30/14)

§8-54-7 Repealed [R 10/30/14)

§8-54-8 Repealed [R 10/30/14)
§8-54-9 Repealed [R 10/30/14) 

SUBCHAPTER 2 

LICENSE AND PERMITS; RENEWALS 

§8-54-9. 1 Provisional license. (a) A non­
renewable provisional license may be granted to an 
applicant for three (3) years provided that the 
individual has met the following criteria: 

(1) Possesses a baccalaureate degree from a
regionally accredited institution or the
equivalent from a non-U. S. institution;
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(2) Satisfactorily completed a State-approved
teacher, librarian or counselor education
program;

(3) Demonstrated basic skills and subject area
competency in a manner prescribed by the
board;

(4) Obtained clearance in the professional
fitness check; and

(5) Pays license fees as established by the
board. [Eff 10/30/14] (Auth: HRS §302A-802)
(Imp: HRS §§302A-801 to -808)

(b) A non-renewable provisional license may be
granted to an applicant for three (3) years provided 
that the individual has met the following criteria: 

(1) Possesses a baccalaureate degree from a

( 2) 

regionally accredited institution or the
equivalent from a non-U. S. institution;
Possesses a valid unrevoked provisional, or
equivalent, teaching license from another
state issued for the first time on or after
July 1, 2006;

(3) Obtained clearance in the professional
fitness check; and

( 4) Pays license fe��paR��fifflished by the
board. [Eff �t U L ] (Auth: HRS 
§302A-802) (Imp: HRS §§302A-801 to -808)

§8-54-9.2 Standard license. (a) A renewable
standard license may be granted to an applicant for 
five (5) years provided that the individual has met 
the following criteria: 

(1) Possesses a baccalaureate degree from a
regionally accredited institution or the
equivalent from a non-U. S. institution;

(2) Satisfactorily completed a State-approved
teacher, librarian or counselor education
program;

(3) Demonstrated basic skills and subject area
competency in a manner prescribed by the
board;

(4) Obtained clearance in the professional
fitness check;

(5) Pays license fees as established by the
board; and
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(6) Submits verification of at least three (3)
out of the last five (5) years of contracted
full time teaching experience in a P-12
setting in Hawaii or another state.

(b) A renewable standard license may also be
granted to an applicant for five (5) years provided 
that the individual has met the following criteria: 

(1) Possesses a baccalaureate degree from a
regionally accredited institution or the
equivalent from a non-U. S. institution;

(2) Possesses a valid National Board
Certification in the field for which a
license is sought and holds a valid license
from a state that participates in the
Interstate Agreement on Qualification of
Personnel;

(3) Obtained clearance in the professional
fitness check;

(4) Pays license fees as established by the
board; and

(5) Submits verification of at least three (3)
out of the last five (5) years of contracted
full time teaching experience in a P-12
setting in Hawaii or another state.

(c) A renewable standard license may also be
granted to an applicant for five (5) years provided 
that the individual has met the following criteria: 

(1) Possesses a baccalaureate degree from a
regionally accredited institution or the
equivalent from a non-U. S. institution;

(2) Has received the Meritorious New Teacher
Candidate (MNTC) designation on their valid
teaching license from a state that is a
signatory to the MNTC program;

(3) Obtained clearance in the professional
fitness check:

(4) Pays license fees as established by the
board; and

(5) Submits verification of at least three (3)
out of the last five (5) years of contracted
full time teaching experience in a P-12
setting in Hawaii or another state.
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(d) A renewable standard license may also be
granted to an applicant for five (5) years provided 
that the individual has met the following criteria: 

(1) Possesses a baccalaureate degree from a
regionally accredited institution or the
equivalent from a non-U.S. institution;

(2) Possesses a valid unrevoked teaching license
from another state issued for the first time
on or after July 1, 2006;

(3) Obtained clearance in the professional
fitness check;

(4) Pays license fees as established by the
board; and

(5) Submits verification of at least three (3)
out of the last five (5) years of contracted
full time teaching experience in a P-12
setting in Hawaii or another state.

(e) A renewable standard license may also be
granted to an applicant for five (5) years provided 
that the individual has met the following criteria: 

(1) Possesses a baccalaureate degree from a
regionally accredited institution or the
equivalent from a non-U.S. institution;

(2) Possesses a valid unrevoked teaching license
issued before July 1, 2006, from another
state for at least three (3) out of the last
five (5) years;

(3) Passed all licensing tests required by the
State which issued the valid license being
used to apply under this section. If the
other state did not test for subject area
and basic skills competency the applicant
must demonstrate basic skills and subject
area competency in a manner prescribed by
the board;

(4) Obtained clearance in the professional
fitness check;

(5) Pays license fees as established by the
board; and

(6) Submits verification of at least three (3)
out of the last five (5) years of contracted
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full time teaching experience in a P-12 
setting in Hawaii or another state. 

(f) A renewable standard license may also be
granted to an applicant for five (5) years provided 
that the individual has met the following criteria: 

(1) Possesses a baccalaureate degree from a
regionally accredited institution or the
equivalent from a non-U. S. institution;

(2) Pass a board approved performance assessment
normed for Hawaii in combination with any
other requirements determined by a Hawaii
preparation program to be recommended for
licensure by the program;

(3) Demonstrated basic skills and subject area
competency in a manner prescribed by the
board;

(4) Obtained clearance in the professional
fitness check;

(5) Pays license fees as established by the
board; and

(6) Submits verification of at least three (3)
out of the last five (5) years of contracted
full time teaching experience in a P-12
setting in Hawaii or another state.
[Eff 10/30/14; am SEP 05 2019 ] (Auth: HRS 
§302A-802) (Imp: HRS §§302A-801 to -808)

§8-54-9.3 Advanced license. (a) A renewable
advanced license may be granted to an applicant for 
ten (10) years provided that individual has met the 
following criteria: 

(1) Possesses a baccalaureate degree from a
regionally accredited institution or the
equivalent from a non-U. S. institution;

(2) Possesses a valid unrevoked National Board
Certification by the National Board for
Professional Teaching Standards in the field
for which a license is sought;

(3) Holds a valid teaching license from Hawai'i
or a state that participates in the
Interstate Agreement on Qualification of
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Personnel, chapter 315, Hawaii Revised 
Statutes; 

(4) Provides documentation of five (5) years
within the last eight (8) years of
contracted full-time teaching experience in
a P-12 school setting under a current and
valid Hawai'i Standard License or an
equivalent license issued by another state;

(5) Obtained clearance in the professional
fitness check; and

(6) Pays license fees as established by the
board.

(b) A renewable advanced license may also be
granted to an applicant for ten (10) years provided 
that individual has met the following criteria: 

(1) Has been granted a master's, specialist or
doctoral degree or has passed a minimum of
thirty hours of graduate coursework from a
regionally accredited institution either in
an area relevant to the field for which a
license is sought or which improves
professional practice;

(2) Holds a valid standard teaching license from
Hawai'i or from a state that participates in
the Interstate Agreement on Qualification of
Personnel;

(3) Provides documentation of five (5) years
within the last eight (8) years of
contracted full-time teaching experience in
a P-12 school setting under a current and
valid Hawai'i Standard License or an
equivalent license issued by another state;

(4) Obtained clearance in the professional
fitness check; and

(5) Pays license fees as established by the
board.

(c) A renewable advanced license may also be
granted to an applicant for ten (10) years provided 
that individual has met the following criteria: 

(1) Possesses a baccalaureate degree from a
regionally accredited institution or the
equivalent from a non-U. S. institution;
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(2) Is designated as a teacher leader or master
teacher by the Hawaii Department of
Education, Hawaii Charter School or a member
school of the Hawaii Association of
Independent Schools;

(3) Holds a valid Hawaii standard teaching
license or from a state that participates in
the Interstate Agreement on Qualification of
Personnel;

(4) Provides documentation of five (5) years
within the last eight (8) years of
contracted full-time teaching experience in
a P-12 school setting under a current and
valid Hawai'i Standard License or an
equivalent license issued by another state;

(5) Obtained clearance in the professional
fitness check; and

(6) Pays license fees as established by the
board. [Eff 10/30/14; am SEP O 5 2019 ] (Auth:
HRS §302A-802) (Imp: HRS §§302A-801 to -808)

§8-54-9.4 Emergency hires. (a) An individual
who is unable to meet the requirements for a license 
may be issued a special permit for eligibility to be 
considered for employment by a public school for a 
period not to exceed one (1) year at a time, renewable 
up to a total of three (3) years, provided that the 
person: 

( 1) 

( 2) 

( 3) 

(A) 

Possesses a baccalaureate degree from a 
regionally accredited institution or the 
equivalent from a non-U.S. institution; 
Submits an official transcript from the 
issuing institution; 
Is actively pursuing appropriate licensing, 
through the following: 
Is enrolled in a professional educator 
preparation program accepted for licensure by the 
board; or 
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(B) A state approved teacher, librarian or
counselor education program has been
satisfactorily completed, takes the
examinations or meets other options for
verifying basic skills and subject area
competency accepted for licensure by the
board; and

(C) Has obtained clearance in the professional
fitness check;

(D) Applied for an Emergency Hire permit in a
manner prescribed by the board; and

(E) Pays the fee& to practice the profession of
teaching as specified in §8-54-2. 4.

(b) The public school may reemploy an emergency
hire one (1) year at a time, up to a total of three 
(3) years, provided that emergency hire:

(1) Is actively pursuing licensing; and
(2) Submits evidence of satisfactory process

towards obtaining a provisional or standard
license. [Eff 10/27 /11; am and ren §8-54-9. 4
10/30/14; am �EP n 5 1nig l (Auth: HRS §302A-
803-804) (Imp: HR� �§:tb2A-801 to -808)

§8-54-9.5 Adding a field to a license. (a) If a
licensee wants to add additional teaching fields to 
their teaching license the person shall: 

(1) Complete a state-approved teacher education
program that includes appropriate
experiences in a P-12 setting in the new
field; or

(2) Submit documentation of meeting content
knowledge verification for licensure in the
new field using a method specified by the
board and submit one of the following:
(A) The equivalent of one (1) year of

satisfactory half time or more
contracted P-12 teaching experience in
the new field within the last five (5)
years of application date; or

(B) Submit verification of three (3) or
more years of contracted P-12
experience within the last five (5)
years of application date in the same
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license grade level span under a 
Hawai'i Standard License or its 
equivalent in another state; or 

(C) Submit passing scores on a pedagogy
licensure examination approved by the
board in the new grade level; or

(D) Submit verification of previous
completion of a state approved educator
preparation program in the same license
grade level as the new field; or

(3) Possess an Advanced License in one field
and submit one of the following: 

(A) The equivalent of a content major in
the new field; or

(B) Passing score for the subject area test
in the new field; and

(C) The grade level (s) of the new license
field (s) must be the same as the
existing license level (s) unless the
applicant submits verification as
outlined in 8-54-9. 5 (2) A - D for the
new level (s) .

(b) Adding school librarian, reading specialist,
literacy specialist, and early childhood education as 
a field shall be subject to the provisions of (a) (1) 
of this subsection. 

(c) Upon submittal of appropriate documentation
of the method selected by the licensee and receipt of 
the required fees, and subject to meeting all 
requirements, the board will add the new field to the 
license. The licensee's license will include the new 
teaching field and be subject to the same expiration 
date for renewal of the current license. [Eff 7 /1/01; 
am and comp 12/20/01; am and comp 8/13/04; am and comp 
11/9/07; am and comp 10/27/11; am and ren §8-54-9. 5 
10/30/14; am SEP O 5 L019 ] (Auth: HRS §302A-802-
803) (Imp: HRS §§302A-801 to -808)

§8-54-9. 6 Limited duty special permit. (a) The
board may grant a limited duty special permit to an 
individual employed by a public school where 
instruction is conducted primarily in the medium of 
Hawaiian or Hawaiian Knowledge based schools provided 
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the 
the 

individual 
board: 

submits the following documentation to 

( 1) 

( 2) 

( 3) 

( 4) 

Holds the minimum of a high school diploma; 
Is assessed as proficient in the Hawaiian 
language by the Office of Hawaiian Education 
in collaboration with a Hawaiian Language 
Immersion educator preparation program; 
Completes thirty (30) hours of induction by 
the Office of Hawaiian Education in 
collaboration with a Hawaiian Language 
Immersion educator preparation program; 
Submits a cultural growth plan on how the 
individual will obtain licensure, to be 
monitored annually by the Office of Hawaiian 
Education in collaboration with a Hawaiian 
Language Immersion educator preparation 
program; 

(5) Meets the Professional Fitness requirements;
(6) Pays the fee to practice the profession of

teaching.
Limited duty special permits for Hawaiian education 
shall be issued one year at a time for a term of five 
years and shall be renewable once for an additional 
five (5) years, issued one year at a time, provided 
that the individual continues to meet the permit 
criteria. 

(b) The board may also grant a five-year limited
duty special permit to an individual recommended by 
the Superintendent or charter school administrator to 
provide instruction in career and technical education 
provided that the individual submits the following 
documentation to the Board: 

(1) A valid industry license or certification,
if one exists, in the field in which
instruction will be offered; and

(2) Three (3) years of satisfactory full-time
experience in the field in which instruction
will be offered. This provision shall
remain in effect as long as:
(A) The department's and charter schools'

annual report to the board includes
career and technical education as an
official shortage area; and
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(B) The department and charter school
suspend the requirement of a
baccalaureate degree for career and

(C) technical education emergency hires;
and

(D) Teacher preparation programs offer
courses to prepare a permit-holder for
classroom instruction and classroom
responsibilities.

Limited duty special permits for career and technical 
education shall be renewable once for an additional 
five (5) years provided that the instructor continues 
to meet the permit criteria. 

(c) The board may also grant a one-year limited
duty special permit to an individual recommended by a 
Hawaii state approved teacher education program to 
serve as a student teacher, provided that the 
individual submits the following documentation to the 
Board: 

(1) A completed Student Teaching Permit
application in a form approved by the board;
and

(2) Meets the professional fitness requirements.
This permit may be renewed as many times as the 
individual is recommended by the Hawaii preparation 
program. [Eff 11-9-07; am and comp 10/27/11; am and ren 
§8-54-9. 6 10/30/14; am SEP O 5 2019 ] (Auth: HRS 
§302A-803-804) (Imp: HRS §§302A-801 to -808)

§8-54-9. 7 License and permit renewal criteria;
term; forfeiture; restoration; termination. (a) The 
board shall determine the criteria that shall be 
considered for renewal of a license or permit of which 
shall minimally include the performance standards 
contained in Appendix A, B, C, which are incorporated 
at the end of this chapter, link with the licensee's 
subject matter field and with teaching and pedagogy, 
incorporate multiple criteria, be professionally 
credible, and provide public accountability. 

(b) By or before the expiration date of the
current licensure or permit period each licensee or 
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permittee shall be responsible for timely renewing the 
license or permit and satisfying the renewal 
requirements provided by law and this chapter. 

(c) At the time of license renewal, each
licensee shall submit a completed renewal application 
and all applicable fees, and shall comply with any 
other renewal requirements. Renewals may be completed 
through an online renewal system. 

(d) The board may renew a teaching license
provided the licensee meets renewal requirements. 

(e) A licensee holding a standard license must
renew their license every five (5) years. 

(f) A licensee holding an advanced license must
renew their license every ten (10) years. Licensees 
using NBPTS route to acquire the advanced license must 
also renew their National Board Certification to keep 
their advanced license. 

(g) Licensees holding the field of "Teacher
Leader" on their Standard or Advanced License must 
verify continued experience as a Teacher Leader as 
defined by the board. Licensees unable to verify 
leadership experience will have this field removed 
from their renewed license. 

(h) The failure to timely renew a license or
permit, the failure to pay all applicable renewal 
fees, the dishonoring of any check upon first deposit, 
or the failure to comply with any other renewal 
requirements provided by law or this chapter shall 
cause the automatic forfeiture of the license and 
permit, whether involuntarily or voluntarily and 
without any prior consultation or notice to the 
licensee. A person with a forfeited license or permit 
is prohibited from engaging in the teaching 
profession. 

(i) A licensee or permittee shall have two (2)
years to restore the license/permit after automatic 
forfeiture. Proof of compliance with the renewal 
requirements and payment of all assessed renewal and 
late fees will be required for restoration. A license 
or permit that is timely restored shall constitute a 
valid teaching license. 

(j) The failure to timely restore a forfeited
license or permit shall cause the automatic 
termination of the license and permit, whether 
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involuntarily or voluntarily and without any prior 
consultation or notice to the licensee. A person 
holding a terminated license or permit shall be 
required to apply for a new license or permit and meet 
current application requirements. [Eff 10/30/14; 

] (Auth: HRS §302A-803) (Imp: HRS 

§8-54-9.8 License renewal audit. (a) The board
shall conduct random audits of licensees who have 
renewed their license to ensure that renewals are in 
compliance with the criteria set by the board. 

(b) The board will collect a minimum of one
hundred twenty (120) audit samples annually, but not 
to exceed one hundred eighty (180) annually, and 
conduct all reviews of renewal documentation, drawn 
randomly from those renewals occurring from July 1, 
2010, and thereafter. 

(c) Licensees whose five-year or ten-year
licenses expire on July 1, 2010, or later shall meet 
the audit guidelines set by the board. Acceptance of 
the licensee's audit documentation shall result in a 
license renewal, provided the licensee has paid the 
necessary fees specified by the board. 

(d) A licensee selected for audit shall be
required to submit documentation for audit in a manner 
prescribed by the board. If a licensee fails to 
respond to a request for audit the board may institute 
disciplinary action against the licensee for failure 
to demonstrate compliance with renewal requirements. 

(e) The board may contract with an independent,
external organization to conduct the random audits and 
evaluate the renewals and their compliance with the 
criteria set forth by the board. The board may also 
commission the organization to review and evaluate the 
effecti ve»�ss �f the renewal process. [Eff 10/30/14; 
Am ::>tP O :> 2019 ] (Auth: HRS §302A-805) (Imp:
HRS §§302A-801 to -808) 

SUBCHAPTER 3 

DISCIPLINE 
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§8-54-9. 13 Disciplinary action; basis. (a) The
Code of Ethics contained in Appendix D sets forth 
expected professional behaviors of teachers and forms 
the basis for disciplinary action taken by the board 

against a licensee. The provisions of section 8-54-
9.14 also constitute behaviors for which disciplinary 
action may be taken by the board against a licensee. 

(b) The board may impose disciplinary action upon
a licensee's license after a hearing conducted in 
accordance with chapter 91. [Eff 10/30/14] (Auth: HRS 
§302A-803, §302A-807) (Imp: HRS §§302A-801 to -808)

§8-54-9.14 Grounds for refusal to renew,
reinstate, or restore, and for revocation, suspension, 
denial, or condition of a license or permit. In 
addition to any other acts or conditions provided by 
law, the board may refuse to renew, reinstate or 
restore, or may deny, revoke, suspend, or condition in 
any manner, any license for any one or more of the 
following acts or conditions on the part of the 
licensee, permittee or the applicant thereof: 

(1) A felony conviction;
(2) Misdemeanor convictions as defined in this

chapter;
(3) Conviction of crimes against children and

sexual offenses;
(4) Having sexual contact with a minor or

student;
(5) Possessing, producing, or distributing

illegal images or images of minors or
students;

(6) Committing a crime on school premises or
while fulfilling the duties of a teacher;

(7) Practicing the profession of teaching while
possessing, using, distributing or being
under the influence of illegal drugs;

(8) Practicing the profession of teaching in a
manner contrary to the recognized standards
of ethics adopted by the Hawai'i Teacher
Standards Board in its Code of Ethics;

(9) Practicing the profession of teaching with a
fraudulent teaching license;
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(10) Making and/or submitting false, inaccurate
or misleading statements and/or documents in
applying for a license, permit, license or
permit update, or renewal;

(11) Having a license or permit denied, revoked,
not renewed or suspended by another
jurisdiction;

(12) Violation of any condition or limitation on
a licensee's license;

(13) Misrepresents or falsifies information on
their application;

(14) Provides falsified or fraudulent documents
with an application;

(15) Does not meet the board's licensing or
renewal requirements;

(16) Does not meet the professional fitness
portion of the application; or

(17) Does not pay the required license or permit
fees. [Eff 10/30/14) (Auth: HRS §302A-803,
§302A-807) (Imp: HRS §§302A-801 to -808)

§8-54-9. 15 Forms of disciplinary sanctions.
Notwithstanding any other powers of the board to 
discipline a license the board may impose the 
following: 

(1) The revocation of a license or permit the
duration of which shall be set by the board
but may not be less than five (5) years;
provided that conviction of crimes against
children and sexual offenses may result in
the lifetime revocation of a license;

(2) The suspension of a license or permit the
duration of which shall be set by the board
but may not exceed five (5) years;

(3) Place conditions on the licensee or permit
holder for a specified amount of time, which
may include, but are not limited to,
activities directed toward improving a
teacher's performance in the area of the
violation;

(4) Censure or warn the licensee or permit
holder if the board determines that a
violation has occurred that does not
necessitate a more severe action to be taken
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(5) on a licensee or permit holder. A copy of
the censure or warning will be placed in the
board's file of the licensee or permit
holder. A copy will be sent to the licensee

or permit holder and he/she will have thirty 
(30) calendar days to file a written
response. The response will be placed in
the board's file of the licensee or permit
holder; and

(6) Monetary penalties. [Eff 10/30/14] (Auth: HRS
§302A-803, §302A-807) (Imp: HRS §§302A-801
to -808)

§8-54-9. 16 Reporting of violations. (a) Reports
of violations (s) to the Code of Ethics or for conduct 
listed in §8-54-9.14 shall be filed in writing with 
the board on a signed form and in a manner provided by 
the board. 

(b) The superintendent or charter school
administrator or their designee in any Hawaii 'i public 
school shall report violations. A private or 
independent school administrator is authorized to 
report violations. The report shall contain the name, 
address, and social security number of any licensed 
educator, permit holder or emergency hire who: 

(1) Is terminated or not re-hired for cause;
(2) Resigns under threat of termination or non­

employment for cause;
(3) Is convicted of a felony or misdemeanor as

defined in this chapter.
(c) Licensed educators, permit holders and

emergency hires who may have engaged in action that 
could result in denial, non-renewal, revocation or 
suspension of a license shall be required to report to 
the board, in a manner provided for by the board, 
within thirty (30) calendar days of the event, the 
following: 

(1) Been terminated or not rehired for cause;
(2) Resigned under threat of termination or non­

employment for cause; and
(3) Been convicted of a felony or misdemeanor as

defined in this chapter.
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(d) Signators of the National Association of
State Directors of Teacher Education and Certification 
(NASDTEC) Interstate Contract shall report actions 
taken by them to deny a license to an individual or to 
revoke, suspend or refuse to renew licenses of 
licensees in their state within thirty (30) calendar 
days from when they are made aware that the individual 
is applying for a license, renewal of a license or 
permit. 

(e) The board shall report actions taken to deny,
suspend or revoke a license or permit to the 
superintendent, charter school administrator, 
headmaster or president of any Hawai'i school, 
district, or system and to the NASDTEC Clearinghouse. 
[Eff 10/30/14] (Auth: HRS §302A-803, §302A-807) (Imp: 
HRS §§302A-801 to -808) 

§8-54-9.17 Board action on reports of violations.
(a) The board may initiate action based on a

written, signed report submitted by one or more of the 
following: 

(1) Any school, district, or system
administrator or educator;

( 2) Self-report received from any licensed
educator, permit holder or emergency hire;

(3) Report of license or permit revocation,
suspension, refusal to renew or denial by
another state;

(4) Report submitted by individuals who witness
a violation.

(b) The board may initiate an investigation
whereby minimally the following actions shall be 
taken: 

( 1) 

( 2) 

(3) 

The executive director will verify the 
complaint; 
The applicant, permit holder or licensee 
will be notified in writing posted by 
restricted certified and regular mail of the 
complaint. A copy of the notification will 
be placed in the board's file of the 
applicant, permit holder or licensee; 
The applicant, permit holder or licensee 
will have thirty (30) calendar days to file 
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(4) a written response, which will be placed in
the board's file of the applicant, permit
holder or licensee;

(5) The board may contract with another state
agency or private agency to investigate the
complaint and determine if a hearing is
warranted.

(c) Following an investigation the board may
dismiss the complaint if the alleged violations are 
not substantiated and the complaint form will be 
removed from the applicant or licensee's file. If the 
complaint is substantiated the board may request the 
assistance and services of the Office of the Attorney 
General or contract with another state agency or a 
private agency for attorney (s) to prepare and 
represent the board at a hearing. If a hearing is not 
warranted, the applicant or licensee will be notified 
and a copy of the notification will be placed in the 
board's file of the applicant or licensee. 

(d) The board may impose a fee against an
applicant or licensee as reimbursement for all or part 
of the costs of investigations, hearings, or appeals 
that result in disciplinary action against the 
licensee. [Eff 10/30/14) (Auth: HRS §302A-803, §302A-
807) (Imp: HRS §§302A-801 to -808)

SUBCHAPTER 4 

PRACTICE AND PROCEDURES 

§8-54-10 Repealed [R 10/30/14]

§8-54-10. 1 Applicability. The general
procedures specified in this subchapter shall, in 
part, effectuate and carry out the purposes of chapter 
91, HRS and shall apply to all contested cases that 
may come before the board relating to the denial of an 
application for a license or permit or to discipline a 
licensee or permittee. [Eff 10/30/14] (Auth: HRS §302A-
807) (Imp: HRS §§302A-801 to -808)
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§8-54-10. 2 Notification of denial of application
or proposed disciplinary action against a licensee or 
permittee. In the event an application for a license 
or permit is denied, or the board intends to 
discipline a licensee or permittee, written 
notification shall be provided to the denied applicant, or 
to the licensee of the intended action. The notification 
shall include a concise statement of the reasons therefore 
and a statement informing the applicant or licensee or 
permittee of the right to a hearing if the applicant or 
licensee or permittee so desires . The notification shall 
further provide the time frame that a demand for hearing 
shall be filed . [Eff 10/30/1 4 ]  (Auth : HRS §302A-807) ( Imp : 
HRS §§302A-801 to -808) 

§8-54-10. 3 Demand for a hearing. Any person
whose application is denied, or a licensee or 
permittee who is to be disciplined by the board, shall 
be entitled to a hearing if a demand for hearing is 
filed with the board's office within sixty (60) days of 
the date of the letter informing the applicant of the 
denial or the licensee or permittee of the intent to 
discipline, respectively. The demand for hearing 
shall contain concise statements of: ( 1) the legal 
authority under which the hearing is to be held; (2) 
the denial or matter that is being contested by the 
petitioner; ( 3) the basic facts and issues raised; and 
(4) the relief to which the petitioner deems itself
entitled. [Eff 10/30/14] (Auth: HRS §302A-807) (Imp:
HRS §§302A-801 to -808)

§8- 54-10.4 Action by the board; notification of
hearing. If a demand for hearing is filed within 
sixty (60) days of the date of the letter of denial or 
intent to discipline, the board, or a panel of the 
board, or a hearing officer approved by the board 
shall be designated as the hearings officer to conduct 
the hearing, and make recommendations in writing to 
the board. The hearings officer shall commence the 
hearing process and proceed to schedule a hearing and 
provide all parties written notice of the hearing by 
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registered or certified mail with return receipt requested 
at least fifteen (1 5) days before the hearing. [ E ff  
1 0 / 30 / 1 4 ]  (Auth: HRS § 3 0 2A-80 7 )  (Imp: HRS §§302A-80 1  to -
808 )  

§8-54-10.5 Notice of hearing. The hearing
notice shall include: 

(1) The date, time, place, and nature of the
hearing;

(2) The legal authority under which the hearing
is held;

(3) The particular sections of the statutes and
rules involved; and

(4) A short and concise statement of the issues
involved and the facts giving rise to the
petition.

The notice shall further apprise each party of their 
right to retain l egal counsel if so desired. [Eff 
10/30/14] (Auth : HRS §302A-807) (Imp: HRS §§302A-801 to 
-808)

§8-54-10. 6 Hearing. (a) All hearings shall be
conducted pursuant to chapter 91, HRS and this 
subchapter. All hearings shall be held before a 
hearings officer duly designated by the board. All 
parties shall be afforded full opportunity to present 
evidence and argument on all issues involved. The 
hearing shall be at the time and place set forth in 
the notice of hearing, but at that time and place may 
be continued from day to day or adjourned thereof at 
the hearing. 

(b) The presiding hearings officer shall have the
power to give notice of the hearing, arrange for the 
administration of oaths and affirmations, subpoena and 
examine witnesses, issue subpoenas, certify to 
official acts, rule on offers of proof, receive 
relevant evidence and exclude evidence which is 
irrelevant, immaterial, repetitious, cumulative, or 
merely scandalous and accordingly may restrict lines 
of questioning, regulate the course and conduct of the 
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hearing, regulate the manner of any examination so as 
to prevent the needless and unreasonable harassment, 
intimidation, or embarrassment of any witness or party 
at the hearing, remove disruptive individuals 
including any party, legal counsel, witness, or 
observer, hold conferences including prehearing 
conferences, before or during the hearing, for the 
settlement or simplification of issues, rule on 
motions and to dispose of procedural matters, dispose 
of any other matters that normally and properly arise 
in the course of the proceedings, and take any action 
authorized by this subchapter or chapter 91, HRS, and 
perform such other duties necessary for the proper 
conduct of hearings. 

(c) In a hearing where the issue for
determination is whether the board properly denied an 
application for a license or permit, the record shall 
consist of only the information presented to the 
board's office for consideration in reviewing the 
application. No other information regarding 
qualification for approval of the license or permit 
shall be admitted unless agreed upon by all parties. 

(d) The hearings officer shall submit in writing
any report or recommended decision together with the 
findings of facts and conclusions of law and a 
recommended order to the board for its consideration 
and final disposition. 

(e) The record of the hearing shall be in
conformance with section 91-9, HRS. 

(f) The hearings officer may engage the services
of a stenographer, or someone similarly skilled, to 
take a verbatim record of the evidence presented at 
the hearing. If a verbatim record is taken, any party 
may request a certified transcript of the proceedings. 
The party making the request shall be responsible for 
the fees for the transcript. [Eff 10/30/14) (Auth: HRS 
§302A-807) (Imp: HRS §§302A-801 to -808)

§8-54-10. 7 Recommended decision. ( a) As expeditiously as
pos sible after the close of the hearing, the hearings 
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officer shall file with the board a recommended 
decision together with separate findings of fact, 
conclusions of law, and a recommended order. The 
decision, findings of fact, conclusions of law, and 
any order recommended by the hearings officer shall be 
based upon the whole record and supported by the 
reliable probative and substantial evidence, including 
facts of which the hearings officer properly took 
judicial notice. 

(b) The hearings officer shall cause a copy of
the recommended decision, including therein findings 
of fact, conclusions of law, and any recommended 
order, to be served upon each party by registered or 
certified mail, return receipt requested. Service of 
the recommended decision shall be deemed complete upon 
its mailing to the party's last known address. 

(c) Any party adversely affected by the hearings
officer' s recommended decision within fifteen (15) 
days after receipt of a copy of the decision, may file 
with the hearings officer written exceptions to the 
whole or any part of the recommended decision and 
request review by the board. Each written exception 
shall specify the portions of the record and 
authorities relied upon to sustain each point. A copy 
of the written exceptions shall be served by the party 
so excepting upon each party to the proceeding. 
Unless the time has been extended, no written 
exceptions shall be filed or accepted for filing after 
the time specified. 

(d) Any party may file with the hearings officer
and serve upon all other parties a statement in 
support of the recommended decision within fifteen 
(15) days after receipt of a copy of the written
exceptions filed pursuant to subsection (c) .

(e) The hearings officer shall transmit to the
board the entire record together with the recommended 
decision, any timely filed exceptions, and any timely 
filed statement in support. [Eff 10/30/14) (Auth: HRS 
§302 A-807) (Imp: HRS §§302 A-801 to -808)

54-34



§8-54-10.8

§8-54-10. 8 Argument of written exceptions; no
written exceptions; issuance of final decision and 
order. (a) Whenever written exceptions have been 
timely filed and a party has requested the opportunity 
to present oral argument, all parties to the 
proceedings shall be afforded the opportunity to 
present oral argument to the board concerning the 
recommended decision. The board shall personally 
consider the whole record or portion of the record as 
may have been cited by the parties either in support 
of or in opposition to the recommended decision. All 
parties shall be served with notice of the time and 
place of argument at least five (5) days prior to the 
time for argument. Within a reasonable time after 
argument has been heard, the board shall issue a 
written final decision and order. 

(b) When no written exceptions have been filed,
the board, within a reasonable time after the hearings 
officer's recommended decision has been filed, shall 
issue a written final decision and order. 
[Eff 10/30/14) (Auth: HRS §302A-807) (Imp: HRS §§302A-
801 to -808) 

§8-54-10.9 Final decision and order. (a) The
board's final decision and order shall either adopt, 
modify, or reverse, in whole or in part, the hearings 
officer's recommended decision. The board shall state 
with specificity in the final decision the reasons for 
any modification or reversal, in whole or in part, of 
the hearings officer's recommended decision. 

(b) The board shall cause a copy of the final
decision and order to be served upon each party by 
personal service or by registered or certified mail, 
return receipt requested. Service of the final 
decision and order shall be deemed complete upon its 
mailing to the party's last known address. [Eff 
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10/30/14) (Auth: HRS §302A-807) (Imp : HRS §§302A-801 to 
-808)

§8- 54-10.10 Judicial review of contested cases.
Any party aggrieved by a final decision of the board 
is entitled to j udi cial review in conformance with 
section 91-14, HRS. Any party requesting judicial 
review shall serve a copy of the request upon the 
board and all other parties to the proceeding in 
accordance with the Hawaii Rules of Civil Procedure. 
[ Eff 10/30/14) (Auth: HRS §302A-807) (Imp: HRS §§302A-
801 to -808) 

§8-54-11

§ 8- 54-12

§8- 54- 13

§8- 54-14

§ 8- 54-15

Repealed [ R  10/30/14) 

Repealed [R 10/30/14) 

Repealed [R 10/30/14) 

Repealed [R 10/30/14) 

Repealed [R 10/30/14) 

SUBCHAPTER 5 

SUSPENSI ON OF THE BOARD RULES 

§8- 54-16 Suspension of the rules. (a) If the
board determines that extenuating circumstances exist 
to justify suspending its rules, the board may, at a 
scheduled board meeting, vote to temporarily suspend 
any of its administrative rules, or any portion 
thereof, by a majority vote. In doing so the board 
shall also determine the length of time for which the 
suspension shall remain in effect. The following are 
extenuating circumstances that may require the 
suspension of rules: 

(1) An emergency condition, including natural
disaster, exists that prevents compliance
with the rules;
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(2) Extenuating circumstances or compelling
reasons exist that are caused by medical
need, life-threatening condition, or
personal tragedy;

(3) Active military duty impinges on compliance
with the board's rules; or

(4) An unforeseen event beyond the control of
the board or teacher prevents or delays the
ability to comply with the rules.

(b) The following describes the procedure for
suspending rules: 

(1) Any person or agency directly impacted by
the rules may submit a signed written request
to the board, citing the rule or portion
thereof to be suspended, with at least thirty
(30) calendar days' notice prior to the next
regularly scheduled board meeting unless
extenuating circumstances prevent the
individual or agency from meeting this
timeframe. The request shall also contain the
name of the individual (s) or agency impacted by
the rule and the reason and rationale for the
request;

(2) A majority vote of board members is required
to suspend the rules or any portion thereof;

(3) Robert's Rules of Order pertaining to
suspension of the rules will be followed;

(4) In considering the motion to suspend, the
board may also determine if another resolution
to the request exists and act accordingly;

(5) If a motion to suspend the rules or any
portion thereof fails, a future request may be
heard again if new, relevant information is
obtained relating to the request. [Eff 10/27/11;
comp 10/27/11; am and comp 10/30/14] (Auth: HRS
§302A-803) (Imp HRS §§302A-801-808)

§8-54-17 Repealed [R 10/30/14]

SUBCHAPTER 6 

EDUCATOR PREPARATION PROGRAMS 
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§8-54-18 Purpose. Educator preparation programs
represent public and private colleges and 
universities, agencies, associations, organizations, 
centers, and commercial companies dedicated to the 
preparation of teachers and other school personnel. 
Preparation programs are governed by the preparation 
standards and review procedures adopted by the board. 
[Eff 10/30/14) (Auth: HRS §302A-805. 5) (Imp: HRS 
§§302A-801 to -808)

§8-54-19 Approval of educator preparation
programs. When applying for approval of an educator 
preparation program the following requirements shall 
be met: 

(1) The unit must provide evidence that their
candidates meet the performance standards as
applicable, that are contained in Appendix
A, B, C, and incorporated at the end of this
chapter;

(2) The unit must provide evidence that their
candidates exhibit professional and ethical
dispositions necessary to help all students
learn as outlined in the board's Code of
Ethics;

(3) The unit must provide evidence that their
candidates are prepared to incorporate the
following areas into their practice:

(A) The integration of Hawaiian language,
history and culture in order to promote
and perpetuate traditional ways of
knowing, learning and teaching;

(B) Student standards adopted by the
department;

(C) Teaching of reading including working
with students of reading difficulties;

(D) Working effectively with students with
disabilities, including training
related to participation as a member of
individualized education program teams;

(E) Working effectively with students who
are limited English proficient;

(F) Working with gifted and talented
students; and integrating technology
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effectively into curricula and 
instruction, including activities 
consistent with the principles of 
universal design for learning and the 
use of technology to effectively 
collect, manage and analyze data to 
improve teaching and learning for the 
purpose of increasing student academic 
achievement. 

(4) Each program must provide evidence that
their candidates meet the standards from a
national organization approved by the board
for the license fields offered in the
program or, for license fields without
national standards, the standards approved
for the field.

(5) Clinical experience must meet one of the
following requirements:
(A) A minimum of four hundred fifty (450)

hours of supervised clinical experience
in student teaching, internship or
residency; or

(B) Demonstration of teaching proficiency
through a combination of documented
satisfactory work experience and
observation by the EPP; or

(C) Passing a board approved performance
assessment normed for Hawaii in
combination with any other requirements
determined by the EPP. [Eff SEP O 5 2019
10/30/14) (Auth: HRS §302A-805. 5) (Imp:
HRS §§302A-801 to -808)

§8-54-2 0 Procedure for first-time provisional
unit or program review. (a) When applying for 
approval of a first-time provisional unit or program 
review the following requirements shall be met: 

(1) The letter of intent and preconditions must
be submitted for consideration no less than
one (1) year prior to the date of proposed
program implementation; and
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(2) Within two (2) years of acceptance of the
letter of intent and preconditions, the unit
must submit one (1) unit report and a
program report for each program that will
prepare educators for initial licensure.

(b) The board staff will convene a review team
and conduct a virtual provisional review of the unit 
and programs within three (3) months of acceptance of 
the unit and program reports after staff review and 
board approval. 

(c) The board will review the review team' s
recommendation and issue a decision upon 
recommendation of the board' s T eacher Education 
Committee. 

(d) A unit must receive board approval before
advertisi ng programs for initial licensure, 
implementing programs and accepting candidates into 
any educator preparation program. [Eff 10/30/14; 
am SEP Q 5 Z0 19 ] (Auth: HRS §302A-805. 5) (I mp:
HRS §§302A-801 to -808) 

§8-54-2 1 Procedure for continuing unit review.
When applying for continuing unit review one (1) of 
the following requirements shall be met: 

(1) Obtain accreditation from a national
accrediting body prior to the expiration of
their provisional approval to be eligible for
continued state approval. The accrediting body
must be approved in advance by the HTSB for use
in continuing state approval. The HTSB
Executive Director or designee will serve as an
observer during the accreditation visit. It is
the unit' s responsibility to apply for renewal
of state approval and submit all documentation
required for the board' s review at least six
(6) months in advance of the expiration of
provisional approval; or
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Indigenous and culturally focused units may 
obtain accreditation from a national or 
international Indigenous focused accrediting 
body prior to the expiration of their 
provisional approval to be eligible for 
continued state approval . The accrediting body 
must be approved in advance by the HTSB for use 
in continuing state approval. The HTSB 
Executive Director or designee wil l serve as an 
observer during the accreditation visit. It is 
the unit's responsibility to appl y for renewal 
of state approval and submit all documentation 
required for the board's review at least six 
(6) months in advance of the expiration of
provisional approval; or

(2) All program compl eters recommended for
licensure by the unit shal l submit official
scores from a nationall y normed performance
assessment adopted by the HTSB. The unit wil l
be reviewed by a State Team composed of:

a .  One out of state professional educator, 
selected based on compatible experience 
with the type and size unit; and 

b .  One out of state practitioner l icensed in 
the field of the program, preferabl y a 
National Board for Professional Teaching 
Standards (NBPTS) certified teacher or one 
with the Teacher Leader designation on 
their license; and 

c. HTSB Executive Director or designee; and
d. It is the unit's responsibility to submit

a Continuing Unit Review Report one (1)
year in advance of the expiration of their
existing approval period; or

(3) All program completers recommended for
licensure by the unit are evaluated using unit­
wide assessments . The unit wil l be reviewed by
a State review by a team composed of:
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a. Two or more out of state professional
educators, selected based on compatible
experience with the type and size unit;
and

b. One or more out of state practitioners
licensed i n  the field of the program,
preferably a National Board for
Professional Teaching Standards (NBPTS)
certified teacher or a teacher with the
Teacher Leader designation on their
license; and

c. The number of program completers and
number of separate licensure programs
within the unit will determine the number
of State Team reviewers; and

d. HTSB Executive Di rector or designee; and
e. It is the unit's responsibi lity to submit

a Continuing Unit Review Report one (1)
year in advance of the expiration of their
existing approval period. [Eff 10/30/14;
am SEP O 5 2019 ] (Auth: HRS §302A-
805. 5) (Imp: HRS §§302A-801 to -808)

§8-54-22 Procedure for continuing program
review. (a) Programs may elect nati onal review by the
appropriate SPA. The program must receive national 
recognition or national recognition with conditions. 

(b) Programs not seeking national recognition
shall: 

( 1) 

(2) 
Be reviewed as part of the unit report; and
Submit an audit to the board as an appendix
to their annual report. [Eff 10/30/14] (Auth:
HRS §302A-805. 5) (Imp: HRS §§302A-801 to
-808)

§8-54-2 3 Recommendations for approval. (a)
Provisional review teams may make the following 
recommendati ons to the board: 
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(1) Provisional approval;
(2) Provisional approval with unit conditions

and/or program areas for improvement; or
(3) Deny approval.
(b) Unit and program reports from continuing

reviews conducted by national accrediting bodies will 
be submitted by the unit and programs and considered 
by the board for continuing seven (7) year state 
approval or for continuing state approval for the full 
term of their accreditation by an external accrediting 
body recognized by the Hawaii teacher standards board. 
[Eff 10/30/14; am SEP 0 5  L l.1 19 ] (Auth: HRS §302A-
805. 5) (Imp: HRS §§302A-801 to -808)

§8-54-2 4 Procedure for added field program . (a) A
unit or other organization may be approved to prepare 
licensed educators to add a field to an existing 
license. 

(b) T he program will be initially reviewed under
the provisional program review process. 

(c) If the review is part of a unit, subsequent
reviews will be conducted at the time of continuing 
unit review . 

(d) If the program is not part of an educator
preparation unit but is an organization whose main 
purpose is to train educators in the specialty area, 
the program will be reviewed by a state review team. 
This program may not be used for initial licensure. 
[Eff 10/30/14] (Auth: HRS §302A- 805. 5) (Imp: HRS 
§§302A-801 to -808)

§8-54-2 5 Board action following review . (a) The
board may take the following actions for provisional 
unit and program review: 

(1) Provisional approval for three (3) years or
until the unit's next national or state review;
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(2) Provisional approval with unit conditions
and/or program areas for improvement for up
to three (3) years; or

(3) Deny approval. The unit may appeal or
reapply for approval under the process
determined by the board.

(b) The board may take the following actions for
continued review: 

(1) Full approval for seven (7) years;
(2) Approval with unit conditions and/or program

areas for improvement for up to seven (7)
years;

(3) Probationary approval and designation as
"at-risk" for up to two (2) years. The unit
and programs must correct the conditions and
areas for improvement within two (2) years.
The unit may appeal under the process
determined by the board;

(4) Denied and designation as "low performing" .
The unit may appeal under the process
determined by the board; or

(5) Revoke approval. The unit may appeal under
the process determined by the board. [Eff
10/30/14; SEP O 5 l 0 !9 ] (Auth: HRS 
§302A-805. 5) (Imp: HRS §302A-801 to -808)

§8-54-2 6 Annual reporting by educator
preparation programs. (a) Educator preparation 
programs will submit an annual report on a specified 
form to include at a minimum the following: 

(1) Current contact information for the unit;
(2) A list of all current traditional and

alternative licensure programs offered by
the unit;

(3) Substantive changes within the reporting
year;
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(4) Progress toward addressing any conditions or

areas for improvement on their current
approval; and

(5) Progress toward obtaining or continuing
national accreditation.

(b) Hawaii educator preparation programs must submit
a recommendation for licensure for program completers
within six (6) weeks of program completion on a form
specified by the board. Out of state preparation
programs which work primarily with active military and
military spouses may also report program completers on
this form. [Eff 10/30/14) (Auth: HRS §302 A-805.5) (Imp:
HRS §§302 A-801 to -808)

§8-54-2 7 Modification of programs. (a) For
minor modifications, the unit will describe the 
modifications in the annual report and include 
evidence that program quality is not affected. 

(b) For major modifications, the unit will
submit a request to the board for implementation, 
including a description of the changes and evidence 
that standards will continue to be met. 

(c) For program elimination, the unit will
submit information to the board in writing stating 
when the program will end, reasons for elimination, 
and assurances that current candidates will be able to 
complete the program. [Eff 10/30/14) (Auth: HRS §302 A-
805.5) (Imp: HRS §§302 A-801 to -808) 

§8-54-2 8 At-risk educator preparation programs.
(a) A unit will be designated "at-risk" under the
following conditions:

(1) The unit receives continuing
accreditation/approval for less than five
(5) years based on their national/state
review; or

(2 ) The unit's summary pass rate on content 
examinations falls below eighty per cent 
(80% ) . 
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(b) A program will be designated "at-risku under
the following conditions: 

(1) The program fails to correct condi tions of
its SPA approval within the timeline
specified by the SPA;

(2) The program receives an approval decision of
"Recognition with Probationu on its SPA
report;

(3) The program is given areas for improvement
on its board approval and fails to correct
the areas within the timeline specified by
the board; or

(4) The program's summary pass rate on content
examinations falls below eighty per cent
(80% ) for a three (3) year average, if
applicable.

(c) Once a unit or program is designated as
bei ng "at-risku , the board will conduct periodic 
monitoring throughout the conditional peri od. [Eff 
10/30/14] (Auth: HRS §302A-805.5) (Imp: HRS §§302A-801 
to -808) 

§8-54-2 9 Low performing programs. (a) A unit is
designated "low performingu under the following 
conditions: 

(1) It receives continui ng
accreditation/approval for less than fi ve (5)
years based on their national/state review
and fails to correct deficiencies and gain full
approval within three (3) years;

(2) It receives a national accreditation/state
approval decision of "Deniedu or "Revokedu ;
or

(3) The unit's summary pass rate on content
examinations falls below seventy per cent
(70% ) .

(b) A program is designated "low performingu 

under the following conditions: 
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(1) It receives a continuing review decision of
Not Nationally Recognized on its SPA review;

(2) The program receives a status of Denied
Approval on its HTSB review; or

(3) The program's summary pass rate on content
examinations falls below seventy per cent
(70% ) for a three (3) year average where
applicable.

(c) Once a unit or program is designated as
being "low performingn , the unit must: 

(1) Post its status on a website accessible to
the public;

(2) Not accept candidates seeking licensure into
the unit/program affected;

(3) Submit a list to the board of all candidates
remaining in the affected unit/program and
the expected dates of completion;

(4) Counsel all affected candidates about
choices for program completion both in the
unit and transferring to other preparation
programs; and

(5) Submit evidence of progress toward meeting
these conditions in their annual report to
the board. [Eff 10/30/14] (Auth: HRS §302A
805. 5) (Imp: HRS §§302A-801 to -808)

§8-54-30 Appeals. (a) Any Hawaii educator
preparation program that receives an adverse decision 
may appeal that decision. An adverse decision 
includes: 

(1) The denial of an application for state
approval of a unit or program;

(2) The conditional approval of a unit or
program;

(3) The designation of "at-riskn or "low
performingn status; or

(4) The denial or revocation of approval of a
unit or program.
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(5 ) (b) An appeal  must  be based on the following
grounds: 

(1) National or state standards were
disregarded;

(2 ) Stated procedures were not followed; 
(3) Evidence favorable to the unit or program

provided to the review team was not
considered; or

(4) Evidence favorable to the unit or program
provided to the board was not considered.

(c) An appeal will be heard by an administrative
hearing officer who will make a recommendation to the 
board to either: 

(1) Uphold the approval decision;
(2 ) Conduct a second board review of the 

original team findings; or 
(3) Assign a new review team to review the unit

or program to make another recommendation to
the board. [Eff 10/30/14] (Auth: HRS §302 A-
805.5) (Imp: HRS §§302 A-801 to -808)

§8-54-3 1 Reference materials for units and
programs. The board shall maintain an electronic 
repository of guidance materials for prospective and 
approved units. Reports from unit and program reviews 
and board approval will be posted electronically on 
the board' s website. [Eff 10/30/14] (Auth: HRS §302 A-
805.5) (Imp: HRS §§302 A-801 to -808) 
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Amendments to and compilat ion of  chapter 5 4 , t itle  8 ,  

Hawa i i  Administrat ive Rules , on the Summary Page dated 

Month,  day ,  yea r ,  were adopted on Month ,  day ,  year ,  following 

public hearing held on Month ,  day, year ,  a fter publ ic  not ice 

was given in the Honolulu Star Advert iser on Month ,  day,  

year . 

They shall take e ffect ten days after fil ing with the 

off  ice of the Lieutenant Governor .

Felicia  Villalobos Chai rperson 

Hawa i i  Teacher Standards Board 

APPROVED : 

Governor 

State of Hawa ii  

Dated : l>6-2�-2ol4 

APPROVED AS TO FORM : 

Deputy Attorney 
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TEACHER PERFORMANCE STANDARDS 

INTRODUCTION 

Appendix A 
Rev. 8/26/11 

The board adopted the Interstate Teacher Assessment 
and Support Consortium ( InTASC) new "core teaching 
standards" which represent a major revision to the 
Model Standards for Beginning Teacher Assessment and 
Development. No longer limited to assessment and 
support of new teachers, the new standards define 
standards of professional practice for all teachers. 

There are ten individual standards organized into four 
priority areas: 

The Learner & Learning ( standards 1-3) 
Content ( standards 4-5) 
Instructional Practice ( standards 6-8) 
Professional Responsibility ( standards 9-10) 

Each standard is divided into the areas of 
performances, essential knowledge, and critical 
dispositions. 

The core teaching standards include a focus on 21st 
century knowledge and skills; personalized learning 
for diverse learners; a collaborative professional 
culture; improved assessment literacy; and new 
leadership roles for teachers and administrators. 
The core teaching standards describe what teachers 
should know and be able to do in today' s learning 
context to ensure students attain these learning 
goals, as well as encourage teachers to build literacy 
and thinking skills across the curriculum, and help 
students address multiple perspectives in exploring 
ideas and solving problems. The core teaching 
standards also address interdisciplinary themes and 
the teacher' s ability to build on content that draws 
upon multiple disciplines. 
Standard #1 : Learner Deve1opment 

The teacher understands how learners grow and develop, 
recognizing that patterns of learning and development 
vary individually within and across the cognitive, 
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linguistic, social, emotional, and physical areas, and 
designs and implements developmentally appropriate and 
challenging learning experiences. 
l (a) The teacher regularly assesses individual and
group performance in order to design and modify
instruction to meet learners' needs in each area of
development (cognitive, linguistic, social, emotional,
and physical) and scaffolds the next level of
development.
l (b) The teacher creates developmentally appropriate
instruction that takes into account individual
learners' strengths, interests, and needs and that
enables each learner to advance and accelerate his/her
learning.
l (c) The teacher collaborates with families,
communities, colleagues, and other professionals to
promote learner growth and development.
l (d) The teacher understands how learning occurs-­
how learners construct knowledge, acquire skills, and
develop disciplined thinking processes--and knows how
to use instructional strategies that promote student
learning.
l (e) The teacher understands that each learner ' s
cognitive, linguistic, social, emotional, and physical
development influences learning and knows how t o  make
instructional decisions that build on learners'
strengths and needs.
l (f) The teacher identifies readiness for learning,
and understands how development in any one area may
affect performance in others.
l (g) The teacher understands the role of language and
culture in learning and knows how to modify
instruction to make language comprehensible and
instruction relevant, accessible, and challenging.
l (h) The teacher respects learners' differing
strengths and needs and is committed to using this
information to further each learner's development.
l (i) The teacher is committed to using learners'
strengths as a basis for growth, and their
misconceptions as opportunities for learning.
l (j) The teacher takes responsibility for promoting
learners' growth and development.
l (k) The teacher values the input and contributions of
families, colleagues, and other professionals in
understanding and supporting each learner ' s
development.



Standard #2:  Learning Differences 
The teacher uses understanding of individual 
differences and diverse cultures and communities to 
ensure inclusive learning environments that enable 
each learner to meet high standards. 
2 (a) The teacher designs, adapts, and delivers 
instruction to address each student's diverse 
learning strengths and needs and creates 
opportunities for students to demonstrate their 
learning in different ways. 
2 (b) The teacher makes appropriate and timely 
provisions (e. g. , pacing for individual rates of 
growth, task demands, communication, assessment, and 
response modes) for individual students with 
particular learning differences or needs. 
2 (c) The teacher designs instruction to build on 
learners' prior knowledge and experiences, allowing 
learners t o  accelerate as they demonstrate their 
understandings. 
2 (d) The teacher brings multiple perspectives to the 
discussion of content, including attention to 
learners' personal, family, and community experiences 
and cultural norms, incl udi ng Na tive Ha wai ian his tory 
and cul t ure. 
2 (e) The teacher incorporates tools of language 
development into planning and instruction, including 
strategies for making content accessible to English 
language learners and for evaluating and supporting 
their development of English proficiency. 
2 (f) The teacher accesses resources, supports, and 
specialized assistance and services to meet particular 
learning differences or needs. 
2 (g) The teacher understands and identifies 
differences in approaches to learning and performance 
and knows how to design instruction that uses each 
learner' s  strengths to promote growth. 
2 (h) The teacher understands students with exceptional 
needs, including those associated with disabilities 
and giftedness, and knows how to use strategies and 
resources to address these needs. 
2 (i) The teacher knows about second language 
acquisition processes and knows how to incorporate 
instructional strategies and resources to support 
language acquisition. 
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2 (j) The teacher understands that learners bring 
assets for learning based on their individual 
experiences, abilities, talents, prior learning, and 
peer and social group interactions, as well as 
language, culture, family, and community values . 
2(k) The teacher knows how to access information about 
the values of diverse cultures and communities and how 
to incorporate learners' experiences, cultures, and 
community resources into instruction. 
2 (1 )  The teacher believes that all learners can 
achieve at high levels and persists in helping each 
learner reach his/her full potential. 
2 (m) The teacher respects learners as individuals with 
differing personal and family backgrounds and various 
skills, abilities, perspectives, talents, and 
interests. 
2 (n) The teacher makes learners feel valued and helps 
them learn to value each other. 
2 (o) The teacher values diverse languages and dialects 
and seeks to integrate them into his/her 
instructional practice to engage students in 
learning. 

Standard #3:  Learning Environments 
The teacher works with others to create environments 
that s upport individual and c ollaborative learning, 
and that encourage positive social interaction, 
active engagement in learning, and self motivation. 

3(a) The teacher collaborates with learners, families, 
and colleagues to build a safe, positive learning 
climate of openness, mutual respect, support, and 
inquiry. 
3 (b) The teacher develops learning experiences that 
engage learners in collaborative and self-directed 
learning and that extend learner interaction with 
ideas and people locally and globally. 
3(c) The teacher collaborates with learners and 
colleagues to develop shared values and expectations 
for respectful interactions, rigorous academic 
discussions, and individual and group responsibility 
for quality work. 
3 (d) The teacher manages the learning environment t o  
actively and equitably engage learners by organizing, 
allocating, and coordinating the resources of time, 
space, and learners' attention. 
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3(e) The teacher uses a variety of methods to engage 
learners in evaluating the learning environment and 
collaborates with learners to make appropriate 
adjustments. 
3 (f) The teacher communicates verbally and n onverbally 
in ways that demonstrate respect for and responsiveness 
to the cultural backgrounds and differing perspectives 
learners bring to the learning environment. 
3 (g) The teacher promotes responsible learner use of 
interactive technologies to extend the possibilities 
for learning locally and globally. 
3 (h) The teacher intentionally builds learner capacity 
t o  collaborate in face-to-face and virtual 
environ ments through applying effective 
interperson al communication skills. 
3 (i) The teacher understands the relationship between 
motivation and engagement and knows how to design 
learning experiences using strategies that build 
learner self-direction and ownership of learning. 
3 (j) The teacher knows how to help learners work 
productively an d cooperatively with each other t o  
achieve learning goals. 
3(k) The teacher knows how to collaborate with 
learners to establish and monitor elements of a safe 
and productive learn in g environment including n orms, 
expectations, routines, and organizational structures. 
3 (1 )  The teacher understands how learner diversity can 
affect communication and knows how to communicate 
effectively in differing environments. 
3 (m) The teacher knows how to use technologies and how 
to guide learners to apply them in appropriate, safe, 
and effective ways. 
3 (n )  The teacher is committed to working with 
l earners, colleagues, families, and communities to
establ ish positive and supportive learning
environments.
3 (o) The teacher values the role of learners in
promoting each other's learning and recognizes the
importance of peer relationships in establishing a
climate of learning.
3 (p) The teacher is committed to supporting learn ers
as they participate in decision making, engage in
exploration and invention , work collaborativel y and
independently, and engage in purposeful learning.
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3 (q) The teacher seeks to foster respectful 
communication among all members of the learning 
community. 
3 (r) The teacher is a thoughtful and responsive 
listener and observer. 

Standard # 4 :  Content Knowledge 
The teacher understands the central concepts, tools 
of inquiry, and structures of the discipline ( s) he or 
she teaches and creates learning experiences that 
make these aspects of the discipline accessible and 
meaningful for learners to assure mastery of the 
content. 
4(a) The teacher effectively uses multiple 
representations and explanations that capture key 
ideas in the discipline, guide learners through 
learning progressions, and promote each learner's 
achievement of content standards. 
4 (b) The teacher engages students in learning 
experiences in the discipline (s) that encourage 
learners to understand, question, and analyze ideas 
from diverse perspectives so that they master the 
content. 
4(c) The teacher engages learners in applying methods 
of inquiry and standards of evidence used in the 
discipline. 
4 (d) The teacher stimulates learner reflection on prior 
content knowledge, links new concepts to familiar 
concepts, and makes connections to learners' 
experiences. 
4(e) The teacher recognizes learner misconceptions in a 
discipline that interfere with learning, and creates 
experiences to build accurate conceptual 
understanding. 
4 (f) The teacher evaluates and modifies instructional 
resources and curriculum materials for their 
comprehensiveness, accuracy for representing 
particular concepts in the discipline, and 
appropriateness for his/ her learners. 
4 (g) The teacher uses supplementary resources and 
technologies effectively to ensure accessibility and 
relevance for all learners. 
4(h) The teacher creates opportunities for students to 
learn, practice, and master academic language in their 
content. 
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4 (i) The teacher accesses school and/or district-based 
resources to evaluate the learner' s  content knowledge 
in their primary language. 
4(j) The teacher understands major concepts, 
assumptions, debates, processes of inquiry, and ways of 
knowing that are central to the discipline (s) s/he 
teaches . 
4(k) The teacher understands common misconceptions in 
learning the discipline and how to guide learners to 
accurate conceptual understanding. 
4 (1 )  The teacher knows and uses the academic language 
of the discipline and knows how to make i t  
accessible to learners. 
4(m) The teacher knows how to integrate culturally 
relevant content to build on learners' background 
knowledge. 
4 (n) The teacher has a deep knowledge of student 
content standards and learning progressions in the 
discipline (s) s/he teaches. 
4 (o) The teacher realizes that content knowledge is 
not a fixed body of facts but is complex, culturally 
situated, and ever evolving. S/he keeps abreast of new 
ideas and understandings in the field. 
4 (p) The teacher appreciates multiple perspectives 
within the discipline and facilitates learners' 
critical analysis of these perspectives. 
4 (q) The teacher recognizes the potential of bias in 
his/her representation of the discipline and seeks t o  
appropriately address problems of bias. 
4 (r) The teacher is commit ted to work toward each 
learner' s  mastery of disciplinary content and skills. 

Standard # 5: Application of Content 
The teacher understands how to connect concepts and 
use di f fering perspectives to engage learners in 
critical thinking, creativity, and collaborative 
problem solving related to authentic local and global 
issues. 
S (a) The teacher develops and implements projects that 
guide learners in analyzing the complexities of an 
issue or question using perspectives from varied 
disciplines and cross-disciplinary skills (e.g. , a 
water quality study that draws upon biology and 
chemistry to look at 
factual information and social studies to examine 
policy implications) . 
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5 (b) The teacher engages learners in applying content 
knowledge to real world problems through the lens 
of interdisciplinary themes (e.g., financial literacy, 
environmental literacy) . 
5 (c) The teacher facilitates learners' use of current 
tools and resources to maximize content learning in 
varied contexts. 
5 (d) The teacher engages learners in questioning and 
challenging assumptions and approaches in order t o  
foster innovation and problem solving in local and 
global contexts. 
5 (e) The teacher develops learners' communication 
skills in disciplinary and interdisciplinary contexts 
by creating meaningful opportunities to employ a 
variety of forms of communication that address varied 
audiences and purposes. 
5 (f) The teacher engages learners in generating and 
evaluating new ideas and novel approaches, seeking 
inventive solutions to problems, and developing 
original work. 
5 (g) The teacher facilitates learners' ability to 
develop diverse social and cultural perspectives that 
expand their understanding of local and global issues 
and create novel approaches to solving problems. 
5 (h) The teacher develops and implements supports for 
learner literacy development across content areas. 
5(i) The teacher understands the ways of knowing in 
his/her discipline, how it relates to other disciplinary 
approaches to inquiry, and the strengths and limitations 
of each approach in addressing problems, issues, and 
concerns. 
S (j) The teacher understands how current 
interdisciplinary themes (e.g., civic literacy, health 
literacy, global awareness) connect to the core subjects 
and knows how to weave those themes into meaningful 
learning experiences. 
S (k) The teacher understands the demands of accessing and 
managing information as well as how to evaluate issues 
of ethics and quality related to information and its 
use. 
5(1) The teacher understands how to use digital and 
interactive technologies for efficiently and 
effectively achieving specific learning goals. 
5 (m) The teacher understands critical thinking processes 
and knows how to help learners develop high level 
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questioning skills to promote their independent 
learning. 
S (n) The teacher understands communication modes and 
skills as vehicles for learning (e.g., information 
g athering and processing) across disciplines as well as 
vehicles for expressing learning. 
S (o) The teacher understands creative thinking processes 
and how to engage learners in producing original work. 
S (p) The teacher knows where and how to access resources 
to build global awareness and understanding, and how to 
integrate them into the curriculum. 
S (q) The teacher is constantly exploring how to use 
disciplinary knowledge as a lens to address local and 
global issues. 
S (r) The teacher values knowledge outside his/her own 
content area and how such knowledge enhances student 
learning. 
S (s) The teacher values flexible learning environments 
that encourage learner exploration, discovery, and 
expression across content areas. 

Standard # 6 : Assessment 
The teacher understands and uses multip le methods of 
assessment t o  engage learners in their own g rowth , 
to moni tor learner progress, and to guide the 
teacher's and learner's decision making. 
6 (a) The teacher balances the use of formative and 
summative assessment as appropriate to support, 
verify, and document learning. 
6 (b) The teacher designs assessments that match learning 
objectives with assessment methods and minimizes sources 
of bias that can distort assessment results. 
6 (c) The teacher works independently and 
collaboratively to examine test and other performance 
data to understand each learner's progress and to guide 
planning. 
6 (d) The teacher eng ages learners in understanding and 
identifying quality work and provides them with 
effective descriptive feedback to guide their 
p rogress toward that work. 
6 (e) The teacher engages learners in multiple ways of 
demonstrating knowledge and skill as part of the 
assessment p rocess. 
6 (f) The teacher models and structures processes th a t  
guide learners in examining their own thinking and 
learning as  well as the performance of others. 
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6 (g) The teacher effectively uses multiple and 
appropriate types of assessment data to identify each 
student's learning needs and to develop 
d ifferentiated learning experiences. 
6 (h) The teacher prepares all learners for the demands 
of particular assessment formats and makes appropriate 
accommodations in assessments or testing conditions, 
especially for learners with disabilities and language 
learning needs. 
6 (i) The teacher continually seeks appropriate ways t o  
employ technology to support assessment practice b oth 
to engage learners more fully and to assess and 
address learner needs. 
6 (j) The teacher understands the differences between 
formative and summative applications of assessment and 
knows how and when to use each. 
6 (k) The teacher understands the range of types and 
multiple purposes of assessment and how to design, 
adapt, or select appropriate assessments to address 
specific learning goals and individual differences, 
and t o  minimize sources of bias. 
6 (1 )  The teacher knows how to analyze assessment data 
to understand patterns and gaps in learning, to guide 
planning and instruction, and to provide meaningful 
feedback to all learners. 
6 (m) The teacher knows when and how to engage learners 
in analyzing their own assessment results and in 
helping to set goals for their own learning. 
6 (n) The teacher understands the positive impact of 
effective descriptive feedback for learners and knows 
a variety of strategies for communicating this 
feedback. 
6 (0)  The teacher knows when and how to evaluate and 
report learner progress against standards. 
6 (p) The teacher understands how to prepare learners 
for assessments and how to make accommodations 
in assessments and testing conditions, especially for 
learners with disabilities and language learning 
needs. 
6 (q) The teacher is committed to engaging learners 
actively in assessment processes and to developing 
each learner's capacity to review and communicate 
about their own progress and learning. 
6 (r) The teacher takes responsibility for aligning 
instruction and assessment with learning goals. 
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6(s) The te ache r is committe d to providing time ly 
and e ffe ctive de scriptive feedback to le arne rs on 
their p rogre ss. 
6 (t) The te acher is committed to using multiple type s 
of assessment proce sse s to support, verify, and 
document le arning. 
6 (u) The teacher is committed to making accommodations 
in assessments and testing conditions, especially for 
learners with disabilities and language learning nee ds. 
6 (v) The te acher is committed to the ethical use of 
various assessments and assessment data to ide ntify 
learner strengths and nee ds to promote le arne r 
growth. 

Standard # 7 :  Planning for I nstruction 
The te acher plans instruction that supports eve ry 
student in meeting rigorous learning goals by 
drawing upon knowle dge of content are as, 
curriculum, cross-disciplinary skills, and pe dagogy, 
as well as knowle dge of learners and the community 
conte xt. 
7 (a) The te acher indivi dually and collaborative ly 
selects and creates le arning experiences that are 
appropriate for curriculum goals and content 
standards, and are relevant to le arners. 
7 (b) The teacher plans how to achieve each student' s 
learning goals, choosing appropriate strate gie s and 
accommodations, resources, and materials to 
diffe re ntiate instruction for individuals and groups 
of learners. 
7 (c) The te acher develops appropriate se que ncing of 
le arning expe riences and provides multiple ways t o  
demonstrate knowledge and skill. 
7 (d) The teacher plans for instruction based on 
formative and summative assessment data, prior le arner 
knowledge, and le arner inte rest. 
7 (e )  The te acher plans collaborative ly with 
p rofessionals who have specialized e xpertise (e . g. ,  
special e ducators, related service providers, language 
learning specialists, librarians, media specialists) 
to de sign and jointly de live r as appropriate le arning 
e xperiences to meet  unique learning nee ds. 
7 (f) The teacher evaluates plans in relation to short­
and long-range goals and systematically adjusts plans 
to mee t  each student's learning needs and enhance 
learning. 
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7 (g) The teacher understands content and content 
standards and how these are organized in the 
curriculum. 
7 (h) The teacher understands how integrating cross­
disciplinary skills in instruction engages learners 
purposefully in applying content knowledge. 
7 (i) The teacher understands learning theory, human 
development, cultural diversity, and individual 
differences and how these impact ongoing planning. 
7 (j) The teacher understands the strengths and needs 
of individual learners and how to plan instruction 
that is responsive to these strengths and needs. 
7 (k) The teacher knows a range of evidence-based 
instructional strategies, resources, and 
technological tools and how to use them effectively 
to plan instruction that meets diverse learning 
needs. 
7(1)  The teacher knows when and how to adjust plans 
based on assessment information and learner responses. 
7 (m) The teacher knows when and how to access 
resources and collaborate with others to support 
student learning (e. g. , special educators, related 
service providers, language learner specialists, 
librarians, media specialists, community 
organizations) . 7 (n) The teacher respects learners' 
diverse strengths and needs and is committed to using 
this information t o  plan effective instruction. 
7 (o) The teacher values planning as a collegial 
activity that takes into consideration the input of 
learners, colleagues, families, and the larger 
community. 
7 (p) The teacher takes professional responsibility to 
use short- and long-term planning as a means of 
assuring student learning. 
7 (q) The teacher believes that plans must always be 
open to adjustment and revision based on learner 
needs and changing circumstances. 

Standard # 8: Instructional Strategies 
The teacher understands and uses a variety of 
instructional strategies t o  encourage learners to 
develop deep understanding of content areas and 
their connections, and to build skills to apply 
knowledge in meaningful ways. 

54-61



8(a) The teacher uses appropriate strategies and 
resources to adapt instruction to the needs of 
individuals and groups of learners. 
8 (b) The teacher continuously monitors student 
learning, engages learners in assessing their progress, 
and adjusts instruction in response to student 
learning needs. 
8(c) The teacher collaborates with learners to design 
and implement relevant learning experiences, identify 
their strengths, and access family and community 
resources to develop their areas of interest. 
8 (d) The teacher varies his/her role in the 
instructional process (e. g. , instructor, facilitator, 
coach, audience) in relation to the content and 
purposes of instruction and the needs of learners. 
8 (e) The teacher provides multiple models and 
representations of concepts and skills with 
opportun ities for learners to demonstrate their 
knowledge through a variety of products and 
performances. 
8 (f) The teacher engages all learners in developing 
higher order questioning skills and metacognitive 
processes. 
8 (g) The teacher engages learners in using a range of 
learning skills and technology tools to access, 
int erpret , evaluate, and apply information. 
8(h) The teacher uses a variety of instructional 
strategies to support and expand learners' 
communication through speaking, listening, reading, 
writing, and other modes. 
8 (i) The teacher asks questions to stimulate 
discussion that serves different purposes (e. g. , 
probing for learner understanding, helping learners 
articulate their ideas and thinking processes, 
stimulating curiosity, and helping learners to 
question) .  
8 (j) The teacher understands the cognitive processes 
associated with various kinds of learning (e. g. , 
critical and creative thinking, problem framing and 
problem solving, invention, memorization and recall) 
and how these processes can be stimulated. 
8(k) The teacher knows how to apply a range of 
developmen tally, culturally, and linguistically 
appropriate instructional strategies to achieve 
learning goals. 
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8 (1 )  The teacher knows when and how to use 
appropriate strategies to differentiate instruction 
and engage all learners in complex thinking and 
meaningful tasks. 
8 (m) The teacher understands how multiple forms of 
communication (oral, written, nonverbal, digital, 
visual) convey ideas, foster self expression, and 
build relationships. 
8 (n) The teacher knows how to use a wide variety of  
resources, including human and technological, to 
engage students in learning. 
8 (0 )  The teacher understands how content and 
skill development can be supported by media and 
technology and knows how to evaluate these resources 
for quality, accuracy, and effectiveness. 
8 (p) The teacher is committed to deepening awareness 
and understanding the strengths and needs of diverse 
learners when planning and adjusting instruction. 
8 (q) The teacher values the variety of ways people 
communicate and encourages learners to develop and 
use multiple forms of communication. 
8 (r) The teacher is committed to exploring how the 
use of new and emerging technologies can support and 
promote student learning. 
8 (s) The teacher values flexibility and reciprocity in 
the teaching process as necessary for adapting 
instruction to learner responses, ideas, and needs. 

Standard # 9: Professional Learning and Ethical 
Practice 
The teacher engages in ongoing professional learning 
and uses evidence t o  continually evaluate his/her 
practice, particularly the effects of his/her 
choices and actions on others (learners, families, 
other professionals, and the community) ,  and adapts 
practice to meet the needs of each learner. 
9 (a) The teacher engages in ongoing learning 
opportunities to develop knowledge and skills in 
order to provide all learners with engaging 
curriculum and learning experiences based on local 
and state standards. 
9 (b) The teacher engages in meaningful and 
appropriate professional learning experiences 
aligned with his/her own needs and the needs of the 
learners, school, and system. 
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9 (c) Inde pe nde ntly and in collaboration with 
colleagues, the teacher uses a variety of data (e . g . ,
syste matic observation, information about learners, 
research) t o  evaluate the outcomes of teaching and 
learning and t o  adapt planning and practice . 
9 (d) The te acher actively see ks profe ssional, 
community, and technological re source s, within and 
outside the school, as supports for analysis, 
re fle ction, and proble m-solving. 
9 (e )  The te acher reflects on his/he r pe rsonal biase s 
and accesses resource s to dee pen his/her own 
understanding of cultural, e thnic, ge nder, and 
le arning differences  to build stronger re lationships 
and create more relevant le arning e xperie nces. 
9 (f) The te acher advocates, mode ls, and teache s safe, 
le gal, and ethical use of information and te chnology 
including appropriate docume ntation of source s and 
respect for others in the use of social me dia. 
9 (g) The te acher understands and knows how to use a 
variety of self-assessment and problem-solving 
strategies to analyze and reflect on his/her practice 
and to plan for adaptations/adjustments. 
9 (h) The teacher knows how to use learner data t o  
analyze practice and differentiate instruction 
accordingly. 
9 (i) The teacher unde rstands how personal ide ntity, 
worldvie w, and prior e xperie nce affect perce ptions 
and e xpectations, and recognizes how they may bias 
behaviors and interactions with others. 
9 (j) The teacher understands laws related to le arne rs' 
rights and teacher responsibilities (e.g., for 
e ducational equity, appropriate e ducation for 
learners with disabilities, confide ntiality, privacy, 
appropriate treatme nt of le arners, reporting in 
situations related t o  possible child abuse) . 
9 (k) The teacher knows how to build and implement a 
plan for professional growth dire ctly aligned with 
his/her nee ds as a growing professional using fee db ack 
from teacher evaluations and observations, data on 
learner performance, and school- and system-wide 
prioritie s. 
9 (1 )  The te acher takes responsibility for student 
le arning and uses ongoing analysis and reflection to 
improve planning and practice . 
9 (m) The teacher is committed to dee pe ning 
understanding of his/her own frames of refere nce 
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(e. g. , culture, gender, language, abilities, ways of 
knowing) , the potential biases in these frames, and 
their impact on expectations for and relationships 
with learners and their families. 
9 (n) The teacher sees him/herself as a learner, 
continuously seeking opportunities to draw upon 
current education policy and research as sources of 
analysis and reflection to improve practice. 
9 (o) The teacher understands the expectations of the 
profession including codes of ethics, professional 
standards of practice, and relevant law and policy. 

Standard # 10 :  Leadership and Collaboration 
The teacher seeks appropriate leadership roles and 
opportunities to take responsibility f or student 
learning, to collaborate with learners, families, 
colleagues, other school professionals, and community 
members to ensure learner g rowth, and to advance the 
profession. 
lO (a) The teacher takes an active role on the 
instructional team, giving and receiving feedback on 
practice, examining learner work, analyzing data from 
multiple sources, and sharing responsibility for 
decision making and accountability for each student's 
learning. 
l O (b) The teacher works with other school
professionals to plan and jointly facilitate learning
on how to meet diverse needs of learners.
l O (c) The teacher engages collaboratively in the
school-wide effort to build a shared vision and
supportive culture, identify common goals, and
monitor and evaluate progress toward those goals.
l O (d) The teacher works collaboratively with learners
and their families to establish mutual expectations
and ongoing communication to support learner
development and achievement.
l O (e) Working with school colleagues, the teacher
builds ongoing connections with community resources
t o  enhance student learning and well being.
l O (f) The teacher engages in professional learning,
contributes to the knowledge and skill of others, and
works collaboratively to advance professional
practice.
l O (g) The teacher uses technological tools and a
variety of communication strategies to build local



and global learning communities that engage learners, 
families, and colleagues. 
l O (h) The teacher uses and generates meaningful
research on education issues and policies.
l O (i) The teacher seeks appropriate opportunities t o
model effective practice for colleagues, to lead
professional learning activities, and to serve in
other leadership roles.
l O (j) The teacher advocates meeting the needs of
learners, to strengthen the learning environment, and
t o  enact system change.
l O (k) The teacher takes on leadership roles at the
school, district, state, and/or national level and
advocates for learners, the school, the community, and
the profession.
10 (1 ) The teacher understands schools as organizations
within a historical, cultural, political, and social
context and knows how to work with others across the
system t o  support learners.
l O (m) The teacher understands that alignment of
family, school, and community spheres of influence
enhances student learning and that discontinuity in
these spheres of influence interferes with learning.
l O (n) The teacher knows how to work with other adults
and has developed skills in collaborative interaction
appropriate for both face-to-face and virtual
contexts.
l O (o) The teacher knows how to contribute to a common
culture that supports high expectations for student
learning.
l O (p) The teacher actively shares responsibility for
shaping and supporting the mission of his/her school
as one of advocacy for learners and accountability
for their success.
l O (q) The teacher respects families' beliefs, norms,
and expectations and seeks to work collaboratively
with learners and families in setting and meeting
challenging goals.
l O (r) The teacher takes initiative to grow and
develop with colleagues through interactions that
enhance practice and support student learning.
lO (s) The teacher takes responsibility for
contrib uting t o  and advancing the profession.
l O (t) The teacher embraces the challenge of continuous
improvement and change.
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SCHOOL LIBRARIAN PERFORMANCE STANDARDS 

INTRODUCTION 

Appendix B 
4/27/12 

The effective school librarian focuses on students' 
long-term development into responsible and independent 
learners. Effective students acquire the basic skills 
and dispositions necessary to achieve autonomy, 
literacy, responsibility to self and other, and 
lifelong learning. The ultimate goal is for students 
to become positive, confident, competent, caring 
learners who demonstrate initiative, solve problems, 
set goals, and make decisions that help them to 
function successfully in a rapidly changing 
technological society. The educational system must 
develop citizens who can govern themselves and have a 
global perspective. The citizens must be flexible, 
resourceful, and able to deal with open-endedness, 
complexity, information explosion, and accelerated 
growth in technologies while maintaining a set of 
values, individual stability, and integrity. 

Standard 1: Teaching for Learning 
School librarians are effective teachers who 
demonstrate knowledge of learners and learning. 
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They model and promote collaborative planning, 
instruction in multiple literacies, and inquiry based 
learning, enabling members of the learning community 
to become effective users and creators of ideas and 
information. They design and implement instruction 
that engages students ' interests and develops their 
ability to inquire, think critically, gain and share 
knowledge. 
1.1 Knowledge of learners and learning 
School librarians demonstrate knowledge of learning 
styles, stages of human growth and development, and 
cultural influences on learning. They assess learner 
needs and design instruction that reflect best 
practices in teaching. They support the learning of 
various members of the educational community including 
those wi th diverse learning styles, physical and 
intel lectual abilities and needs. School Librarians 
base instruction on interests and needs and link it to 
the assessment of student achievement. 
1.2 Effective and knowledgeable teacher 
School librarians implement the principles of 
effective teaching and learning that contribute to an 
active, inquiry-based approach to learning. They use a 
variety of instructional strategies and assessment 
tools to design and develop digital-age learning 
experiences and assessments in partnership with 
classroom teachers and other educators. They document 
and communicate the impact of collaborative 
instruction on student achievement. 
1.3 Instructional partner 
School librarians model, share, and promote effective 
principles of teaching and learning as collaborative 
partners with other educators. They participate in 
curriculum development, engage in school improvement 
processes, and offer professional development to 
various members of the educational community as it 
relates to library and information use. 
1.4 Integration of twenty-first century skills and 
learning standards 
School librarians advocate for twenty-first century 
literacy skills to support the learning needs of the 
school community. They collaborate with other teachers 
to plan and implement instruction based on of the AASL 
Standards for the 21st-Century Learner and curriculum 
standards .  They employ strategies to integrate 
multiple literacies with content curriculum. School 
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librarians integrate the use of technologies as a 
means for effective and creative teaching and to 
support PreK-12 students' conceptual understanding, 
critical thinking and creative processes. 

Standard 2 :  Literacy and Reading 
School librarians promote reading for learning, 
personal growth, and enjoyment. They use a variety of 
strategies to reinforce classroom reading instruction 
to address the diverse needs and interests of all 
readers. 
2.1 Literature 
School librarians are familiar with a wide range of 
children's, young adult, and professional literature 
in multiple formats and languages to support reading 
for information, reading for pleasure, and reading for 
lifelong learning. 
2. 2 Reading promotion
School librarians use a variety of strategies to
promote reading for learning, personal growth, and
enjoyment.
2.3 Respect for diversity
School librarians develop a collection of reading and
information materials in print and digital formats
that support the diverse developmental, cultural,
social, and linguistic needs of PreK-12 students and
their communities.
2.4 Literacy strategies
School librarians collaborate with classroom teachers
to reinforce a wide variety of reading instructional
strategies to ensure PreK-12 students are able to
create meaning from text.

Standard 3:  Information and Knowledge 
School librarians model and promote ethical, equitable 
access to and use of physical, digital, and virtual 
collections of resources. They provide a variety of 
information sources and services that support the 
needs of the diverse learning community. They use a 
variety of research strategies to generate knowledge 
to improve practice in school libraries. 
3. 1 Efficient and ethical information-seeking behavior
School librarians identify and provide support for
diverse student information needs. They model multiple
strategies for students, other teachers, and
administrators to locate, evaluate, and ethically use
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information for specific purposes. They collaborate 
with students, other teachers, and administrators to 
efficiently access, interpret, and communicate 
information. 
3. 2 Access to information
School librarians support flexible, open access for
library services. They develop solutions for
addressing physical, social and intellectual barriers
to equitable access to resources and services. They
facilitate access to information in print, non-print,
and digital formats. They model and communicate the
legal and ethical codes of the profession.
3. 3 Information technology
School librarians design and adapt relevant learning
experiences that engage students in the use of digital
tools and resources. They model and facilitate the
effective use of digital tools to locate, analyze,
evaluate, and use information resources to support
research, learning, creating, and communicating in a
global society.
3. 4 Research and knowledge creation
School librarians use evi dence-based, action research
to collect data. They interpret and use data to create
and share new knowledge to support and improve
practice in school libraries.

Standard 4: Advocacy and Leadership 
School librarians advocate for dynamic school library 
programs and positive learning environments that focus 
on student learning and achievement by collaborating 
and connecting with teachers, administrators, 
librarians, and the community. They are committed to 
continuous learning and professional growth and lead 
professional development activities for other 
educators. They provide leadership by articulating 
ways in which school libraries contribute to student 
achievement. 
4 . 1. Networking with the library community 
School librarians participate and collaborate as 
members of a social and intellectual network of 
learners. They establish partnerships with other 
libraries for resource sharing and networking. 
4 . 2 Professional development 
School librarians model a strong commitment to the 
profession by participating in professional growth and 
leadership opportunities through joining library 
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associations, participating in professional 
conferences, reading professional publications, and 
exploring Internet resources. They plan for ongoing 
professional growth. 
4.3 Leadership 
School librarians articulate the roles and 
relationships of the library program's support of 
student academic achievement within the context of 
current educational initiatives. Utilizing evidence 
based practice and information from education and 
library research, they communicate ways in which the 
library program can enhance school improvement 
efforts. 
4.4 Advocacy 
School librarians identify stakeholders within and 
outside the school community who impact the school 
library program. They use a range of strategies to 
advocate for school library and information programs, 
for resources, and for services. 

Standard 5: Program Management and Administration 
School librarians plan, develop, implement, and 
evaluate school library programs, resources, and 
services in support of the mission of the library 
program and the school according to the ethics and 
principles of library science, education, management, 
and administration. 
5.1 Collections and Information Access 
School librarians evaluate and select print, non­
print, and digital resources using professional 
selection tools and evaluation criteria to develop and 
manage a quality program of information access 
designed to meet the diverse curricular, personal, and 
professional needs of students, teachers, and 
administrators. They organize school library 
collections according to current library cataloging 
and classification principles and standards. 
5.2 Professional Ethics 
School librarians practice the ethical principles of 
their profession, advocate for intellectual freedom 
and privacy, and promote and model digital citizenship 
and responsibility. They educate the school community 
on the ethical use of information and ideas. 
5.3 Personnel, Funding, and Facilities 
School librarians apply best practices related to 
planning, budgeting, and evaluating human, 
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information, and physical resources. They organize 
library facilities to enhance the use of information 
resources and services and to ensure equitable access 
to all resources for all users. They develop, 
implement, and evaluate policies and procedures that 
support teaching and learning in school libraries. 
5.4 Strategic planning and assessment 
School librarians communicate and collaborate with 
students, teachers, administrators, and community 
members to develop a library program that aligns 
resources, services, and standards with the school ' s  
mission. They make effective use of data and 
information to assess how the library program 
addresses the needs of their diverse community. 

SCHOOL COUNSELOR PERFORMANCE STANDARDS 

INTRODUCTION 
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The effective school counselor focuses on students' 
long-term academic, career, and personal/social 
development; effective school counselor demonstrates 
the basic skills and dispositions to promote students' 
autonomy, literacy, responsibility to self and others, 
and lifelong learning. With developmentally 
appropriate counseling and guidance, the ultimate goal 
is for students to become positive, courageous, 
confident, competent, and caring human beings. The 
educational system must develop citizens who can 
govern themselves and have a global perspective. The 
citizens must be flexible, resourceful and able to 
deal with open-endedness, complexity. The effective 
school counselor promotes students' autonomy, 
literacy, responsibility to self and others, and 
lifelong learning through developmentally appropriate 
counseling and guidance. 

Standard 1: The professional school counselor plans, 
organizes and delivers the school counseling program. 
1. 1 A program is designed to meet the needs of the
school.
1. 2 The professional school counselor demonstrates
positive interpersonal relationships with students.
1. 3 The professional school counselor demonstrates
positive interpersonal relationships with educational
staff.
1. 4 The professional school counselor demonstrates
positive interpersonal relationships with parents or
guardians.

Standard 2 :  The professional school counselor is able 
to implement a school guidance curriculum through the 
use of effective instructional skills and careful 
planning of structured group sessions. 
2. 1 The professional school counselor is able to teach
school guidance units effectively.
2. 2 The professional school counselor is able to
develop materials and instructional strategies to meet
student needs and school goals.
2. 3 The professional school counselor collaborates
with staff involvement to ensure the effective
implementation of the school guidance curriculum.

Standard 3 :  The professional school counselor 
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implements the individual planning component by 
guiding individuals and groups of students and their 
parents or guardians through the development of 
educational and career plans. 
3.1 The professional school counselor, in 
collaboration with parents or guardians, helps 
students establish goals and develop and use planning 
skills. 
3.2 The professional school counselor demonstrates 
accurate and appropriate interpretation of assessment 
data and the presentation of relevant, unbiased 
information. 

Standard 4: The professional school counselor provides 
responsive services through the effective use of 
individual and small-group counseling, consultation 
and referral skills. 
4.1 The professional school counselor counsels 
individual students and small groups of students with 
identified needs and concerns. 
4.2 The professional school counselor consults 
effectively with parents or guardians, teachers, 
administrators and other relevant individuals. 
4.3 The professional school counselor implements an 
effective referral process with administrators, 
teachers and other school personnel. 

Standard 5: The professional school counselor provides 
system support through effective school counseling 
program management and support for other educational 
programs. 
5.1 The professional school counselor provides a 
comprehensive and balanced school counseling program 
i n  collaboration with school staff. 
5.2 The professional school counselor provides support 
for other school programs. 
5.3 The professional school counselor develops and 
distributes a calendar which identifies counseling 
activities and programs. 

Standard 6 :  The professional school counselor 
discusses the counseling department management system 
and the program action plans with the school 
administrator. 
6 . 1 The professional school counselor di scusses the 
qualities of the school counselor management system 

54-74

8 ) 4 7
I I 



with the other members of the counseling staff and/or 
school administrator. 
6. 2 The professional school counselor discusses the
anticipated program results when implementing the
action plans for the school year.

Standard 7 :  The professional school counselor collects 
and analyzes data to guide program direction and 
emphasis. 
7. 1 The professional school counselor uses school data
to make decisions regarding student choice of classes
and/or special programs.
7. 2 The professional school counselor uses data from
the counseling program to make decisions regarding
program revisions.
7. 3 The professional school counselor understands and
uses data to establish goals and activities to support
academic achievement.

Standard 8: The professional school counselor monitors 
the students on a regular basis as they progress in 
school. 
8. 1 The professional school counselor is accountable
for monitoring students' progress.
8. 2 The professional school counselor implements
monitoring systems appropriate to the individual
school.
8. 3 The professional school counselor develops
appropriate interventions for students as needed and
monitors their progress.

Standard 9: The professional school counselor develops 
a system for evaluating the results of the counseling 
program. 
9 . 1 The professional school counselor collects data 
and analyzes results attained from school counseling 
activities. 
9 . 2 The professional school counselor works with 
members of the counseling team, if applicable, and 
with the principal to clarify how programs are 
evaluated and how results are shared. 
9 . 3 The professional school counselor uses program 
assessment to make changes as needed in the school 
counseling program and calendar for the following 
year. 
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9.4 The professional school counselor shares the 
results of the program assessment with stakeholders. 

Standard 10: The professional school counselor is an 
advocate for students, a leader, collaborator, and a 
systems change agent. 
10.1 The professional school counselor promotes 
academic success of students. 
10.2 The professional school counselor promotes equity 
and access for students. 
10.3 The professional school counselor takes a 
leadership role within the school setting and/or 
community. 
10.4 The professional school counselor understands 
reform issues and works to close the achievement gap. 
10.5 The professional school counselor collaborates 
with teachers, parents and the community to promote 
academic success of students. 
10.6 The professional school counselor is a member of 
effective teams and encourages collaboration among all 
school staff. 
10.7 The professional school counselor uses data to 
recommend systemic change in policy and procedures 
that limit or inhibit academic achievement. 
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MODEL CODE OF ETHICS FOR EDUCATORS 

Appendix D 
6/4/08 

Principle I: Responsibility to the Profession 
The professional educator is aware that trust in the 
profession depends upon a level of professional 
conduct and responsibility that may be higher than 
required by law. This entails holding oneself and 
other educators to the same ethical standards. 
A. The professional educator demonstrates
responsibility to oneself as an ethical professional
by:

1. Acknowledging that lack of awareness, knowledge,
or understanding of the Code is not, in and of
itself, a defense to a charge of unethical
conduct;

2. Knowing and upholding the procedures, policies,
laws and regulations relevant to professional
practice regardless of personal views;

3. Holding oneself responsible for ethical conduct;
4. Monitoring and maintaining sound mental,

physical, and emotional health necessary to
perform duties and services of any professional
assignment, and taking appropriate measures when
personal or health-related issues may interfere
with work-related duties;

5. Refraining from professional or personal activity
that may lead to reducing one's effectiveness
within the school community;

6. Avoiding the use of one's position for personal
gain and avoiding the appearance of impropriety;

7 .  Taking responsibility and credit only for work 
actually performed or produced, and acknowledging 
the work and contributions made by others. 

B .  The professional educator fulfills the obligation 
to address and attempt to resolve ethical issues by: 

1. Confronting and taking reasonable steps to
resolve conflicts between the Code and the
implicit or explicit demands of a person or
organization;

2. Maintaining fidelity to the Code by taking
proactive steps when having reason to believe
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that another educator may be approaching or 
involved in an ethically compromising situation; 

3. Neither discriminating nor retaliating against a
person on the basis of having made an ethical
complaint;

4. Neither filing nor encouraging frivolous ethical
complaints solely to harm or retaliate;

5. Cooperating fully during ethics investigations
and proceedings.

C. The professional educator promotes and advances the
profession within and beyond the school community by:

1 .  Influencing and supporting decisions and actions 
that positively impact teaching and learning, 
educational leadership, and student services; 

2 .  Engaging in respectful discourse regarding issues 
that impact the profession; 

3 .  Enhancing one' s professional effectiveness by 
staying current with ethical principles and 
decisions from relevant sources including 
professional organizations; 

4 .  Actively participating in educational and 
professional organizations and associations; and 

5. Advocating for adequate resources and facilities
to ensure equitable opportunities for all
students.

Principle II: Responsibility for Professional 
Competence 
The professional educator is committed to the highest 
levels of professional and ethical practice, including 
demonstration of the knowledge, skills and 
dispositions required for professional competence. 
A. The professional educator demonstrates commitment
to high standards of practice through:

1. Incorporating into one' s practice state and
national standards, including those specific to
one' s discipline;

2. Using the Model Code of Educa tor Eth i cs and other
ethics codes unique to one' s discipline to guide
and frame educational decision-making;

3. Advocating for equitable educational
opportunities for all students;

4. Accepting the responsibilities, performing
duties, and providing services corresponding to
the area of certification, licensure, and
training of one' s position;
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5. Reflecting upon and assessing one's professional
skills, content knowledge, and competency on an
ongoing basis; and

6. Committing to ongoing professional learning.
B. The professional educator demonstrates responsible
use of data, materials, research and assessment by:

1. Appropriately recognizing others' work by citing
data or materials from published, unpublished, or
electronic sources when disseminating
information;

2. Using developmentally appropriate assessments for
the purposes for which they are intended and for
which they have been validated to guide
educational decisions;

3. Conducting research in an ethical and responsible
manner with appropriate permission and
supervision;

4. Seeking and using evidence, instructional data,
research, and professional knowledge to inform
practice;

5. Creating, maintaining, disseminating, storing,
retaining and disposing of records and data
relating to one's research and practice, in
accordance with district policy, state and
federal laws; and

6. Using data, data sources, or findings accurately
and reliably.

C. The professional educator acts in the best interest
of all students by :

1. Increasing students' access to the curriculum,
activities, and resources in order to provide a
quality and equitable educational experience;

2. Working to engage the school community to close
achievement, opportunity, and attainment gaps;
and

3. Protecting students from any practice that harms
or has the potential to harm students.

Principle III: Responsibility to Students 
The professional educator has a primary obligation to 
treat students with dignity and respect. The 
professional educator promotes the health, safety and 
well being of students by establishing and maintaining 
appropriate verbal, physical, emotional and social 
boundaries. 
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A. The professional educator respects the rights and
dignity of students by:

1. Respecting students by taking into account their
age, gender, culture, setting and socioeconomic
context;

2. Interacting with students with transparency and
in appropriate settings;

3. Communicating with students in a clear,
respectful, and culturally sensitive manner;

4. Taking into account how appearance and dress can
affect one's interactions and relationships with
students;

5. Considering the implication of accepting gifts
from or giving gifts to students;

6. Engaging in physical contact with students only
when there is a clearly defined purpose that
benefits the student and continually keeps the
safety and well-being of the student in mind;

7. Avoiding multiple relationships with students
which might impair objectivity and increase the
risk of harm to student learning or well-being or
decrease educator effectiveness;

8. Acknowledging that there are no circumstances
that allow for educators to engage in romantic or
sexual relationships with students; and

9. Considering the ramifications of entering into an
adult relationship of any kind with a former
student, including but not limited to, any
potential harm to the former student, public
perception, and the possible impact on the
educator's career. The professional educator
ensures that the adult relationship was not
started while the former student was in school.

B. The professional educator demonstrates an ethic of
care through:

1. Seeking to understand students' educational,
academic, personal and social needs as well as
students' values, beliefs, and cultural
background;

2. Respecting the dignity, worth, and uniqueness of
each individual student including, but not
limited to, actual and perceived gender, gender
expression, gender identity, civil status, family
status, sexual orientation, religion, age,
disability, race, ethnicity, socio-economic
status, and culture; and
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3. Establishing and maintaining an environment that
promotes the emotional, intellectual, physical,
and sexual safety of all students.

C. The professional educator maintains student trust
and confidentiality when interacting with students in
a developmentally appropriate manner and within

appropriate limits by: 
1. Respecting the privacy of students and the need

to hold in confidence certain forms of student
communication, documents, or information obtained
in the course of professional practice;

2. Upholding parents'/guardians' legal rights, as
well as any legal requirements to reveal
information related to legitimate concerns for
the well-being of a student; and

3. Protecting the confidentiality of student records
and releasing personal data in accordance with
prescribed state and federal laws and local
policies.

Principle IV: Responsibility to the School Community 
The professional educator promotes positive 
relationships and effective interactions with members 
of the school community while maintaining professional 
boundaries. 
A. The professional educator promotes effective and
appropriate relationships with parents/guardians by:

1 .  Communicating with parents/guardians in a timely 
and respectful manner that represents the 
students' best interests; 

2 .  Demonstrating a commitment to equality, equity, 
and inclusion as well as respecting and 
accommodating diversity among members of the 
school community; 

3 .  Considering the implication of accepting gifts 
from or giving gifts to parents/guardians; and 

4. Maintaining appropriate confidentiality with
respect to student information disclosed by or to
parents/guardians unless required by law.

B. The professional educator promotes effective and
appropriate relationships with colleagues by:

1. Respecting colleagues as fellow professionals and
maintaining civility when differences arise;

2.  Resolving conflicts, whenever possible, privately 
and respectfully and in accordance with district 
policy; 



3 .  Keeping student safety, education, and health 
paramount by maintaining and sharing educational 
records appropriately and objectively in 
accordance with local policies and state and 
federal laws; 

4 .  Collaborating with colleagues in a manner that 
supports academic achievement and related goals 
that promote the best interests of students; 

5 .  Enhancing the professional growth and development 
of new educators by supporting effective field 
experiences, mentoring or induction activities 
across the career continuum; 

6 .  Ensuring that educators who are assigned to 
participate as mentors for new educators, 
cooperating teachers, or other teacher leadership 
positions are prepared and supervised to assume 
these roles; 

7 .  Ensuring that educators are assigned to positions 
in accordance with their educational credentials, 
preparation, and experience in order to maximize 
students' opportunities and achievement; and 

8 .  Working to ensure a workplace environment that is 
free from harassment. 

C. The professional educator promotes effective and
appropriate relationships with the community and other
stakeholders by:

1 .  Advocating for policies and laws that the 
educator supports as promoting the education and 
well-being of students and families; 

2 .  Collaborating with community agencies, 
organizations, and individuals in order to 
advance students' best interests without regard 
to personal reward or remuneration; and 

3 .  Maintaining the highest professional standards of 
accuracy, honesty, and appropriate disclosure of 
information when representing the school or 
district within the community and in public 
communications. 

D. The professional educator promotes effective and
appropriate relationships with employers by:

1 .  Using property, facilities, materials, and 
resources in accordance with local policies and 
state and federal laws; 

2 .  Respecting intellectual property ownership rights 
(e . g. original lesson plans, district level 



curricula, syllabi, gradebooks, etc. ) when 
sharing materials; 

3 .  Exhibiting personal and professional conduct that 
is in the best interest of the organization, 
learning  community, school community, and 
profession; and 

4. Considering the implications of offering or
accepting gifts and/or preferential treatment by
vendors or an individual in a position of
professional influence or power.

E. The professional educator understands the
problematic nature of multiple relationships by:

1 .  Considering the risks that multiple relationships 
might impair objectivity and incre ase the 
likelihood of harm to students' learning and 
well-being or diminish educator effectiveness; 

2 .  Considering the risks and benefits of a 
professional relationship with someone with whom 
the educator has had a past personal relationship 
and vice versa; 

3 .  Considering the implications and possible 
ramifications of engaging in a personal or 
professional relationship with parents and 
guardians, student te achers, colleagues, and 
supervisors; and 

4. Ensuring that professional responsibilities to
paraprofessionals, student teachers or interns do
not interfere with responsibilities to students,
their learning, and well-being.

Principle V: Responsible and Ethical Use of 
Technology 
The professional educator considers the impact of 
consuming, cre ating, distributing and communicating 
information through all technologies. The ethical 
e ducator is vigilant to ensure appropriate boundaries 
of time, place and role are maintaine d  when using 
electronic communication. 
A. The professional educator uses technology in a
responsible manner by:

1. Using social media responsibly, transparently,
and primarily for purposes of teaching and
learning per school and district policy. The
professional educator considers the ramifications
of using social media and direct communication



via technology on one's interactions with 
students, colleagues, and the general public; 

2 .  Staying abreast of current trends and uses of 
school technology; 

3 .  Promoting the benefits of and clarifying the 
limitations of various appropriate technological 
applications with colleagues, appropriate school 
personnel, parents, and community members; 

4 .  Knowing how to access, document and use 
proprietary materials and understanding how to 
recognize and prevent plagiarism by students and 
educators; 

5 .  Understanding and abiding by the district's 
policy on the use of technology and 
communication; 

6 .  Recognizing that some electronic communications 
are records under the Freedom of Information Act 
{ FOIA) and state public access laws and should 
consider the implications of sharing sensitive 
information electronically either via 
professional or personal devices/accounts; and 

7 .  Exercising prudence in maintaining separate and 
professional virtual profiles, keeping personal 
and professional lives distinct . 

B .  The professional educator ensures students' safety 
and well -being when using technology by : 

1 .  Being vigilant in identifying, addressing and 
reporting { when appropriate and in accordance 
with local district, state, and federal policy) 
inappropriate and illegal materials/images in 
electronic or other forms; 

2 .  Respecting the privacy of students' presence on 
social media unless given consent to view such 
information or if there is a possibility of 
evidence of a risk of harm to the student or 
others; and 

3 .  Monitoring to the extent practical and 
appropriately reporting information concerning 
possible cyber bullying incidents and their 
potential impact on the student learning 
environment . 

C .  The professional educator maintains confidentiality 
in the use of technology by: 

1 .  Taking appropriate and reasonable measures to 
maintain confidentiality of student information 
and educational records stored or transmitted 
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through the use of electronic or computer 
technology; 

2. Understanding the intent of Federal Educational
Rights to Privacy Act (FERPA) and how it applies
to sharing electronic student records; and

3. Ensuring that the rights of third parties,
including the right of privacy, are not violated
via the use of technologies.

D. The professional educator promotes the appropriate
use of technology in educational settings by:

1. Advocating for equal access to technology for all
students, especially those historically
underserved;

2. Promoting the benefits of and clarifying the
limitations of various appropriate technological
applications with colleagues, appropriate school
personnel, parents, and community members; and

3. Promoting technological applications: (a) that
are appropriate for students' individual needs;
(b) that students understand how to use and; (c)
that assist and enhance the teaching and learning
process.
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